



JOB DESCRIPTION FOR CHILDCARE CENTRE MANAGER

Name			............................................................

Job Title		Childcare Centre Manager

Responsible to	Headteacher

Date:			March 2026
The Childcare Centre Manager is responsible for the day-to-day leadership and management of the Childcare Centre, ensuring high-quality early years provision that supports all children to achieve their full potential. The role has a strong focus on leading teaching and learning, maintaining a safe and nurturing environment, and ensuring compliance with statutory requirements.
The Childcare Centre Manager will work closely with and report to the Headteacher. 
Key Responsibilities
Leadership and Management
· Lead the overall operation of the Childcare Centre on a daily basis, ensuring legal ratios are met. 
· Create a positive, inclusive, and high-performing team culture
· Ensure staff deployment meets ratios and supports high-quality interactions
· Contribute to Childcare Centre developments in collaboration with the EYFS Lead. 
· Direct staff to ensure high standards within the Childcare Centre are maintained, especially in relation to the environment and interactions with children. 

Teaching and Learning
· Lead and model high quality early years practice in line with the EYFS framework and our EYFS development plans.
· Take responsibility for planning, to ensure it is engaging, age-appropriate, and inclusive learning experiences, which meet all children’s needs. 
· Ensure effective observation, assessment, and tracking of children’s progress.
· Use data and observations to identify next steps. 
· Promote a language-rich environment that supports communication and early language. 
· Ensure all staff act effectively as a key person and carry out their key worker duties effectively. 



Safeguarding and Welfare
· Ensure safeguarding policies and procedures are implemented effectively.
· Maintain a safe, secure, and stimulating environment for all children
· Ensure all health and safety requirements are met, including daily safety check list and risk assessments and report any concerns immediately. 

Compliance and Quality Assurance
· Ensure the Childcare Centre meets all statutory requirements of the EYFS framework
· Ensure staff adhere to Childcare Centre and school policies and the school code of conduct. 
· Maintain accurate records and documentation in line with school and Childcare Centre policies, such as Health and Safety, First Aid and Administrating Medication.
· Ensure staff tend well to children’s hygiene and self-care needs, including changing nappies. 

Partnership with Parents and Carers
· Build strong, positive relationships with parents and carers.
· Ensure effective communication regarding children’s learning and development
· Promote parental involvement in children’s learning. 

General Responsibilities 
· To attend meetings, as and when required by EYFS Lead or Headteacher. 
· To attend any CPD needed to develop knowledge and skills. 
· To participate in the school’s appraisal system. 
· Be fully aware of all emergency procedures. 

This job description describes, in general terms, the normal duties which the post holder is expected to undertake. However, the job description or the duties contained therein may be amended from time to time without changing the level of responsibility associated with this post. 


Signed……………………………………………………(Childcare Centre Manager)


Signed……………………………………………          (Headteacher)


