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Assistant Headteacher
Job description and person specification 
Job title: Assistant Headteacher
Areas of Responsibility: Teaching and Learning, Behaviour and Curriculum 
Contract type: Permanent 
Reports to: Head of School 
Salary: L4-L8
General Responsibilities 
· To work in partnership with the Senior Leadership Team in all aspects of leadership and management and to take particular responsibility for managing teaching and learning, behaviour, wellbeing and leadership and development and implementation of the wider whole school curriculum 
· To take a significant lead on supporting positive behaviour for learning at all times 
· To take a central role to develop our school in accordance with our vision and values
· To play a significant role in school improvement and school self-evaluation planning process through agreed priorities 
· To take responsibility for the school in the absence of the Head of School 
This post is non–class based, though it will involve teaching across the school to model ‘quality first’ teaching strategies and to ensure the smooth running of the school each day. As our teaching and learning systems become increasingly efficient, there may be a future teaching commitment aligned with the school’s ongoing development.

Leading Teaching and Learning 
· To be an excellent role model, exemplifying, supporting and encouraging a high standard of teaching and promoting high expectations for all members of the school community
· To continue to develop the whole school curriculum and work with leaders at all levels 
· To take a considered and systematic approach to all decisions 
· To implement strategies and initiatives to share best practice with others in the school, developing confidence and skills in others.
· To assist with the development and delivery of training and support for staff in the areas of teaching and learning 
· To support the development and delivery of training and support for staff, being sensitive to their needs
· To assist the head of school in leading the school through strategic planning and the formulation of policy and delivery of the strategy, ensuring management decisions are successfully implemented 
· To effectively and efficiently support the head of school with the processes involved in monitoring and evaluation the quality of teaching and learning taking place throughout the school, including lesson observations, to ensure a consistently high quality.
· To ensure through leading by example the active involvement of pupils and staff in their own learning
Behaviour, personal development and well-being
· To be an excellent role model, promoting high expectations for all members of the school community, particularly those with behavioural or SEMH needs
· To help with the provision of training and for staff in all areas of well-being, nurture and behaviour 
· To actively promote well-being initiatives for all with understanding and empathy to the needs of all 
· To assist teachers in the identification of behavioural needs, advising them of appropriate strategies and interventions 
· To build positive relationships with disadvantaged and vulnerable families to ensure the school meets their needs.
· To be responsible for the process involved in implementing, monitoring and evolving whole school behavioural systems 
· To work with the SENDCo to ensure that pupils with SEMH and /or behavioural needs are appropriately supported to access the curriculum 
· To support the behaviour and inclusion of children during social times 
· To lead and develop wellbeing and other personal development enrichment activities for the school community.
Developing Self and Others 
· To support the development of collaborative approaches to learning, demonstrating a desire for self-improvement through CPD
· To regularly review own progress, set personal targets and take responsibility for own personal development 
· To support pupil progress meetings
· To work with children and newly qualified teachers and those new to the school to offer appropriate mentoring, induction and support 
· To participate in the selection and appointment of teaching and support staff as appropriate 
· To work with the senior leadership team in ensuring an appropriate programme of professional development for staff in line with the school development plan and performance management including coaching and mentoring as appropriate 
· To lead the annual appraisal process for all identified support and teaching staff
· To celebrate the achievement of children and staff
Other responsibilities 
· Undertaking assemblies and leading other whole school events
· Work alongside SLT to continue developing the whole school curriculum 
· Managing the absence phone and arranging cover 
· Undertaking lunchtime duties if required
· Covering lessons due to staff absence 
· Take on specific tasks related to the day to day administration and organisation of the school as requested by the Head of School 













Person Specification 
	Criteria
	Qualities 

	Qualifications and experience
	· Qualified teacher status and Degree.
· Be an outstanding and reflective teacher practitioner
· Leadership and management experience in school 
· Experience of contributing to staff development 
· Managing behaviour with success 
· Significant experience of working as a key curriculum leader in a primary school

	Skills and knowledge
	· Understanding of the primary curriculum including: statutory and non-statutory frameworks
· An ability to accurately evaluate lessons, identify targets and support teacher development 
· Able to effectively manage children’s behaviour in a positive way and to promote good relationships and good behaviour.  Able to coach others’ in this area
· Highly developed interpersonal skills – able to talk effectively to children, parents, governors, external professionals and colleagues 
· Ability to lead and manage an effective team
· Experience of leading parent meetings 
· Experience of coaching and mentoring 

	Personal and Professional Qualities 
	· A commitment to getting the best outcomes for pupils, parents and staff and promoting the ethos and values of the school 
· An awareness of the importance of emotional intelligence in managing oneself and others and an ability to maintain professional integrity 
· Prepared to create and share ideas 
· Flexible, adaptable and enthusiastic
· An ability to maintain confidentiality 
· Be approachable at all times 
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