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Job Description-Assistant SENCo/ Class Teacher
Job Title: 	Assistant SENCo and Class Teacher
Reports to: 	SENCo / Headteacher
Salary:		MPS/ UPS & SEND Allowance
Contract: 	Full time

Job Purpose
To support the Special Educational Needs Coordinator (SENCo) in ensuring that pupils with Special Educational Needs and Disabilities (SEND) receive high-quality, inclusive provision that enables them to achieve their full potential. As a class teacher, the role involves delivering effective teaching and learning, adapting practice to meet diverse needs, and working collaboratively with staff, parents, and external professionals to support pupil progress and wellbeing.

Key Responsibilities
Assistant SENCo Responsibilities
· Support the SENCo in the identification, assessment, and monitoring of pupils with SEND.
· Assist with the development, implementation, and review of individual support plans, including Education, Health and Care Plans (EHCPs).
· Help maintain accurate and up-to-date SEND records and documentation.
· Work with teachers and support staff to ensure appropriate strategies and interventions are in place for pupils with additional needs.
· Support the monitoring and evaluation of SEND provision and pupil progress.
· Liaise with parents, carers, and external agencies to support pupils with SEND.
· Contribute to staff training and sharing of effective inclusive practices where appropriate.
Class Teacher Responsibilities
· Plan, deliver, and assess high-quality lessons in line with the national curriculum and school policies.
· Differentiate teaching to meet the needs of all learners, including those with SEND, EAL, and higher attainment.
· Create a positive, inclusive, and engaging learning environment.
· Assess, monitor, and report on pupil progress, using data to inform teaching and support strategies.
· Work collaboratively with teaching assistants and other staff to support pupil learning.
· Maintain high expectations for behaviour and promote positive relationships in the classroom.
· Communicate effectively with parents and carers about pupil progress and wellbeing.

Professional Responsibilities
· Uphold the professional standards expected of teachers.
· Contribute to the wider life of the school, including meetings, events, and school improvement initiatives.
· Engage in professional development opportunities to enhance teaching and SEND expertise.
· Follow all school safeguarding, health and safety, and child protection policies.

Qualities
· Strong commitment to inclusive education and supporting pupils with Special Educational Needs and Disabilities (SEND).
· Excellent communication and interpersonal skills when working with pupils, staff, parents, and external professionals.
· Organised and proactive, with the ability to manage responsibilities effectively and prioritise tasks.
· Reflective practitioner who is committed to continuous professional development and improving practice.
· Patient, empathetic, and resilient, with a positive and supportive approach to meeting pupils’ individual needs.

Person Specification (Desirable / Essential)
Essential
· Qualified Teacher Status (QTS).
· Proven track record of outstanding practice within the primary classroom including positive outcomes for SEND pupils. 
· Knowledge of inclusive teaching strategies and SEND support.
· Strong classroom management skills.
· Commitment to safeguarding and promoting the welfare of children.
· Knowledge of the SEND Code of Practice.
· Experience supporting the coordination of interventions or provision.
· Interest in developing further expertise in SEND leadership.

Desirable
· [bookmark: _GoBack]Achievement of a NASENCO or NPQSENCo. (Candidates without this should be willing to work towards achieving it.)
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