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Job description: SENCo
Designation: 

SENCo, Reporting to Head Teacher

Job Purpose:

To provide high quality, professional leadership:

· maintaining a positive and supportive ethos and developing routines, strategies and practice which value all students, encouraging them to achieve high standards of behaviour, engagement and academic achievement.

· of the development of extended services and innovative approaches to a communitywide delivery od SEND

· Oversee relevant therapy needs of pupils, working with the Trust Therapy lead to support coordinating this.

· Take the role of ‘Pupil Premium Champion’, assuming accountability for recording PP spending and impact, progress of PP children

· To work closely with all stakeholders including governors and parents, in ensuring the inclusion agenda is driven forwards

Role in Context

Strategic direction and development of the school

The SENCo works with the Head Teacher to fulfil a vision and strategic view for the school in its service for the community. They will analyse and plan for future needs and further development within the RIT, local and national contexts.

Key Accountabilities:

1. Leadership and line management of pastoral team and those with pastoral responsibilities in school (Extended Services), Staff Development. To work on data tracking for pupil premium, presenting at meetings and contributing to overall school data exercises (e.g. - trust meetings). To plan effectively a range of strategies to support pupil premium.

2. The day-to-day management and running of school routines, procedures and events relating to SEND/ pastoral needs, ensuring a smooth and orderly atmosphere which supports a positive and inclusive learning ethos.

3. Lead SEND which support inclusion and the learning outcomes of all vulnerable groups

4. Liaison with all outside agencies, police, Connexions, AAP, CAF teams, Social Services, health, etc. to support inclusion and the maintenance of high standards with specific reference to CIC and Sen

5. Setting high standards of good behaviour and compliance with school rules and procedures for all students

6. Setting high standards and expectations of staff in the performance of their responsibilities relating to all aspects of this job description.

7. Liaison with Assistant Head (Teaching and Learning) in ensuring that student progress is tracked and monitored according to school procedures and that intervention, where necessary, is appropriate (in support of monitoring).

8. Tracking and monitoring intervention strategies, which ensure high standards of attendance in co-ordination with school admin support.

9. To ensure the safeguarding of all pupils as the deputy designated safeguarding lead.

10. Liaison and consultation with parents and carers, via reports and parents’ evenings. Overall responsibility for parent contact for SEND

11. Management of all casual admissions, both SEND and non-SEND

12. Coaching of relevant staff for reviews and appraisals, assuming responsibility for SEND training for all staff

13. Any other accountability that the Head Teacher deems appropriate.

Specific Responsibilities:

Co-ordinator of special/additional needs throughout the school to include:

· ordering and storage of resources

· advice to teaching and non-teaching staff on appropriate programmes of work and educational plans for SEND children

· organise and monitor the annual SEND audit

· preparation of the necessary documentation for outside agencies involved with SEND children

· liaise with parents involved with any aspect of SEND.

· act as SEND curriculum support for all staff including modelling interventions and supporting with provision map targets

· be involved in target setting and to monitor and report on the movement in the progress of special needs within the school.

Teachers are expected to undertake any other duty as the Head Teacher may determine within the remit of the National Pay and Conditions document or within any other national or local agreement it may supersede.

The duties above may vary from time to time without changing the general character of the duties or level of responsibility. Such variations are a common occurrence and cannot of themselves justify a regrading of the post

Signed……………………………………………………………………………………..

Date………………………………………………………………………………………..
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