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After School Club
Job Description

JOB TITLE			 		After School Club Supervisor

PAY GRADE					D2

HOURS OF WORK				Monday to Friday, Term Time Only
							3:00 – 6:00

RESPONSIBLE TO:				Headteacher


MAIN PURPOSE OF THE ROLE:	

To be responsible for the development and daily running of the After School Club, providing a safe and caring environment in line with statutory guidance, where children can enjoy a range of play, learning and leisure activities.

To organise a daily routine that meets the emotional, social, physical and intellectual needs of the children.

To build links and work in partnership with parents and professionals to promote the wellbeing of the children


KEY ACOUNTABILITIES 
                                                                              
To plan and develop appropriate activities to ensure relevant national standards and guidance are met at all times and to take a key role in suitably equipping the club in order to support children’s physical, emotional, social and intellectual development giving consideration to ethnic, cultural and linguistic backgrounds.

To provide positive and firm control by implementing the school’s discipline/behaviour policy.  To deal with cases of unruly or unsocial behaviour by pupils where appropriate and report relevant incidents to the Headteacher.







Maintain the After School Club to an agreed standard of cleanliness, tidiness and hygiene, before, during and at the end of each session, and be responsible for all Health and Safety matters in the After School Club to ensure the safety and well being of all those who use and work in the club.

To supervise the safe escorting of children to ensure their wellbeing at all times, for example outside play.

Ensure that high standards maintained with regards to how the club runs and showing how resources (staff, premises, equipment etc) are used to ensure the needs of the child are met. 
To promote and reinforce school policies, practices and procedures, including an understanding of child protection and health and safety responsibilities.

To be responsible for the preparation required for any inspections of the club e.g. Ofsted, and action any recommendations that may result from an inspection.

To carry out, together with the Finance Officer of the school basic administration and financial procedures, ordering and purchasing in accordance with the schools systems. To keep up to date records and ensure the club complies with relevant new legislation, procedures and requirements, including hygiene, health and safeguarding regulations.

To monitor the number of places being used and how the resources (staff, premises, equipment) are utilised to ensure that the club is sustainable and runs in the most efficient and effective manner.

To identify any potential child protection related issues related to specific children or to the overall running of the club, liaising with the School’s Child Protection Officer and other professionals as appropriate, whilst preserving confidentiality at all times. To be aware of and to implement national and local guidelines, and the School’s Child Protection and Safeguarding policies in order to ensure the well-being of children. 

To develop and maintain good communication with all staff, Headteacher, Finance Officer, Governors, Parents and the wider community.

To consult with parents and children on the quality of provision and to regularly undertake self-evaluation of the club

Must have the capacity to plan ahead, anticipate potential difficulties and establish a course of action.
Must have effective communication skills to be able to inform, persuade, inspire and motivate children and provide feedback to the Headteacher and parents. 
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