St Peter’s Church of England Primary School Aylesford
JOB DESCRIPTION
Teaching Assistant

Grade: KSA
Hours of Work: 8.15-3pm, with a 30 minute lunch duty
Responsible to: The Headteacher & SENCo

Job Purpose

You are required to work with teachers to support teaching and learning. This can include working generally in class, or providing specific assistance to a group of or individual named SEN pupil(s) under the direction, guidance and direct supervision of the classroom teacher.

Duties and responsibilities
· Caring for the welfare and learning of all members of the school community.

· Support pupils to the degree required to access the classroom learning and achieve to the extent of their abilities.

· To understand instructions and support independent learning and facilitate the inclusion of all pupils.

· Support the teacher in behaviour management and keeping pupils on task.

· Support pupils in social and emotional well-being, reporting problems to the teacher as appropriate.
· If required, work with any named child in the classroom under the direct supervision of teaching staff and provide feedback to the teacher.

· Attend to any personal care needs to ensure pupil’s wellbeing and health and safety as required.

· If required, administer medication in accordance with an agreed plan under direction of healthcare practitioner and following appropriate training.

· Knowing all relevant school policies and being familiar with the Staff Handbook.

· Record basic pupil data.

· Where appropriate, support children’s learning through play.

· Assist with break-time supervision including facilitating games and activities.

· Assist with escorting pupils on educational visits.

· Support pupils in using basic ICT.

· Invigilate exams and tests.

· Carrying out intervention programmes as directed by the Class Teacher / SENCo.

· Be aware of current targets on the child’s Medical / Personal Provision Plan.

· Liaising with and supporting the Classroom Teacher in developing the pupil’s learning.

· Liaising with and reporting information to the Class Teacher / SENCo regarding pupil progress and intervention programmes.

· Taking part in training activities and other learning activities offered by the school and the county to ensure CPD (within employed hours).

· Attending staff meetings as appropriate.

· Where appropriate to develop a relationship to foster links between home and school, and to keep the school informed of relevant information .

· To contribute towards reviews of pupil(s)’ progress as appropriate including EHCP annual review process.

You may also be required to:

· Prepare and clear up learning environment and resources, including photocopying, filing and the display and presentation of pupils’ work and contribute to maintaining a safe environment.

· Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence.

· Assess and monitor children’s work providing constructive written or oral feedback to the children, as directed by the Class Teacher.

· Prepare Home Learning resources, assessing children’s work and providing feedback to pupils, as directed by the Class Teacher.

· Keep pupil observation records as directed by the Class Teacher.

· Lead Guided Reading groups with learning intentions set by the Class Teacher.

· Other relevant duties as directed by the Headteacher.

It should be understood that this job description is not exhaustive as workload changes regularly. Areas of responsibility might have to be reallocated in order to maintain the effective and efficient deployment of staff within the School.

The salary is reviewed annually.
General Expectations:

The duties may be varied to meet changed circumstances in a manner compatible with the post held, at the reasonable direction of the Head teacher. This job description does not form part of the contract of employment.  It describes the way in which the teaching assistant is expected and required to perform and complete the particular duties as set out above.

