BIRTLEY HOUSE INDEPENDENT SCHOOL
JOB DESCRIPTION

Job Title: 		Cleaner
Contract Type: 	Permanent, Part Time (term time only)
Salary: 		KS B (£25,126 pro rata) plus pension scheme option
Hours: 			10 hours per week (4pm – 6pm daily)
Responsible to: 	School Business Manager


Purpose of the Job:
To maintain a high standard of cleanliness and hygiene across the school premises, ensuring a safe, clean, and welcoming environment for pupils, staff, and visitors.

Key Duties and Responsibilities:
· Clean allocated areas of the school in accordance with cleaning schedules and required standards.
· Sweep, mop, vacuum, and clean floors, surfaces, furniture, fixtures, and fittings.
· Clean classrooms, corridors, offices, toilets, and other designated areas.
· Empty bins and dispose of waste appropriately.
· Refill and replace consumables such as soap, paper towels, and toilet rolls.
· Safely operate cleaning equipment and use cleaning materials following appropriate training.
· Store cleaning equipment and materials safely after use.
· Follow health and safety procedures, including COSHH regulations.
· Report hazards, damage, or maintenance issues to the line manager promptly.
· Undertake periodic deep cleaning during school holidays or other designated periods





















Person specification

	CRITERIA
	QUALITIES

	Experience
	· Previous cleaning experience an advantage

	Skills & Abilities
	· Ability to carry out cleaning duties to a high standard
· Use of a range of basic cleaning equipment or machinery
· Able to communicate factual information politely and courteously
· Able to listen, observe and report information to supervisor

	Knowledge
	· Reliable and punctual
· Understands and able to apply Health and Safety procedures relevant to the job such as:
· Manual handing
· Safe use of machinery and/or equipment
· COSHH
· First Aid & Hygiene Practice
· Lone working procedures and responsibilities
· Able to recognise and deal with emergency situations

	Personal qualities
	· Commitment to acting with integrity, honesty, loyalty and fairness to safeguard the assets, financial probity and reputation of the school
· Ability to work under pressure and prioritise effectively
· Commitment to maintaining confidentiality at all times
· Embraces change well
· Deals with difficult situations effectively
· Able to work flexibly and out of school hours as required

	Physical requirements
	· Be physically fit and able to carry out the duties of the job
· Able to carry out some manual handling and lifting



