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Application for Employment








Application Form
The school is exempt from certain aspects of the Equalities Act (2010).  In order to comply with safeguarding legislation, the school is obliged to confirm the identity of applicants and carefully check their career history.  Consequently, we are required to ask candidates for a full educational and career history.
	Application for the post of: 

	Title:
	Forename(s):
	Surname:

	Permanent Address:


	Previous surname(s) (if applicable):

	
	Nationality:

	
	Do you have the right to take up employment in the UK?   Yes      No   
If necessary, do you have a work permit? 
Yes/No/Not Applicable 

	Telephone/E-mail Contact Information:
Home:
Work:
Mobile:
Email address:
May we contact you at work?          Yes/No 
	National Insurance number: 

	
	Do you have a current UK full driving licence?
Yes      No   
If yes, do you have any current endorsements? 
Yes      No   
Do you hold Passenger Carrying Vehicle (PCV) entitlement?
Yes      No   

	
	Teacher's reference number (teaching posts only):

	Telephone/E-mail Contact Information:
Home:
Work:
Mobile:
Email address:
May we contact you at work?          Yes      No   
	Do you have Qualified Teacher status?

Yes      No   

	
	Next of Kin (name and relationship):

	Are you related to or do you maintain a close relationship with an existing employee, volunteer or Governor of the School?  If so, please provide details.


	



	Education (You will be required to bring proof (originals) of academic qualifications if selected for Long List interviews).  Please start with the most recent

	Name of school/college/university
	Dates of attendance
	Examinations

	
	
	Subject
	Result
	Date
	Awarding body

	
	From: dd/mm/yy
	
	
	
	

	
	
	
	
	
	
	
	

	
	To: dd/mm/yy
	
	
	
	

	
	
	
	
	
	
	
	

	
	From: dd/mm/yy
	
	
	
	

	
	
	
	
	
	
	
	

	
	To: dd/mm/yy
	
	
	
	

	
	
	
	
	
	
	
	

	
	From: dd/mm/yy
	
	
	
	

	
	
	
	
	
	
	
	

	
	To: dd/mm/yy
	
	
	
	

	
	
	
	
	
	
	
	



	
Vocational qualifications, skills or training Please provide details of any vocational qualifications or skills that you have or training that you have undertaken which you consider to be relevant to the role for which you have applied. Please also state any membership of any technical or professional associations.

	







	Employment 

	Current/most recent employer:
	Current/most recent employer's address:

	Current/most recent job title:

	Date started:


	Brief description of responsibilities:


	Date employment ended (if applicable): 

	Current salary/salary on leaving:

	Do you/did you receive any employee benefits?  If so, please provide details of these.


	Reason for seeking other employment:



	Please state when you would be available to take up employment if offered:






	Previous employment and/or activities since completion of secondary education Please provide full details of your employment history and an explanation for any period not in employment. Continue on a separate sheet if necessary

	Dates
	Name and address of employer
	Position held and responsibilities
	Reason for leaving

	From: dd/mm/yy
	
	
	

	
	
	
	
	
	

	To: dd/mm/yy
	
	
	

	
	
	
	
	
	

	From: dd/mm/yy
	
	
	

	
	
	
	
	
	

	To: dd/mm/yy
	
	
	

	
	
	
	
	
	

	From: dd/mm/yy
	
	
	

	
	
	
	
	
	

	To: dd/mm/yy
	
	
	

	
	
	
	
	
	



	Hobbies and Interests Please give details of any personal interests or skills that you feel could bring to Gad’s Hill to enhance the corporate life of the School.

	



	Suitability Please state your reasons for applying for this position and say why you believe you are suitable for the post.  Please refer to the job description and describe how your experience and skills demonstrate your ability and aptitude to undertake the role.  

	














	Rehabilitation of Offenders Act 1974

	The post applied for is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as spent, must be declared.  Accordingly, the following declarations are required:
· I am not barred on the Disclosure & Barring Service Children’s List;
· I am not subject to sanctions imposed by a regulatory body, e.g. Teaching Agency (DfE)
· I have no convictions, cautions, nor bind-overs.  (If any convictions, cautions or bind-overs are held, details must be provided in a sealed envelope marked confidential and attached to this application.)
I understand that, if successful in this application I will be required to obtain a disclosure at the enhanced level from the Disclosure & Barring Service (DBS) and that appointment will be subject to the disclosure report being satisfactory to us.  
NB: disclosure of any offence will not necessarily prevent Gad’s Hill School from employing you, but we reserve the right to consider the significance in relation to working with children.  




	References Please supply the names and contact details of three people (one of whom must be your current or most recent employer) who we may contact for references.  If your current/most recent employment does/did not involve work with children, then your second referee should be from the employer with whom you most recently worked with children.  The School will take up references from all shortlisted candidates prior to interview  provided you grant permission to do so (see confidential reference form enclosed).

	Referee 1
	Referee 2

	Name:
Organisation:
Address:

Email:
Occupation:
Telephone number:
May we contact prior to interview?     Yes      No   
	Name:
Organisation:
Address:

Email:
Occupation:
Telephone number:
May we contact prior to interview?     Yes      No   



	Referee 3

	Name:
Organisation:
Address:

Email:
Occupation:
Telephone number:
May we contact prior to interview?     Yes      No   













	Recruitment

	Gad’s Hill School is an equal opportunities employer and full details of our recruitment procedures are available on line at www.gadshill.org or can be obtained upon request.  Offers of employment are conditional upon receipt of satisfactory references and other checks as detailed in the offer letter. All new posts within the School are subject to a probationary period of six months and new staff are required to follow an induction programme. 
The School is committed to safeguarding and promoting the welfare of children and young people and all staff and volunteers are required to share this commitment. A copy of our Safeguarding Policy is enclosed.  

	Section 12 – Declaration

	· I declare that the information I have supplied on this Application Form, on my CV (if enclosed) and letter of application is, to the best of my knowledge, true and complete.
· I confirm that I am free of any criminal convictions (except for those I have disclosed above). I am not on the Children’s Barred List, disqualified from work with children or subject to sanctions imposed by any regulatory body.
· I understand that if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.  
· I hereby give my consent to Gad’s Hill School processing the data supplied on this application form for the purpose of recruitment and selection.  I consent to the School submitting me to an Enhanced Disclosure from the DBS.    
· To your knowledge is there anything in your private or professional life that could cause embarrassment to Gad’s Hill School?     Yes/No
If Yes, please provide details on a separate sheet and sign and date the statement.  
	Signature ……………………………………………………………….        Date ………………………..




For Office use only:
Interview record
	Interviewed by
	Date

	Details:




	Passport serial number:
	Verified by:
	Date:
	Copy taken

	Birth certificate number:
	Verified by:
	Date:
	Copy taken

	Driving licence number:
	Verified by:
	Date:
	Copy taken

	
	Penalties:
	No. of points
	Date:

	Visa type
	Expiry date:



	Decision
	Accept:
	Reject:
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