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Lightyear Federation
Caring, Dreaming, Thinking Bigger
Caretaker
Federation: The Lightyear Federation
School: Repton Manor Primary School
Job Title: Caretaker
Responsible to: Estates Manager
Pay Range: Kent Scheme B
Contract: Permanent, Part Time (10 per week – 7am-9am each day)
Disclosure Level: Enhanced DBS
Purpose of the Role

To be responsible for the security, caretaking, statutory compliance, cleaning oversight, and general maintenance of the school premises, ensuring a safe, compliant, clean and welcoming environment for children, staff and visitors. The postholder will play a key role in continuously improving the health, safety and operational standards of the school site.

Key Duties and Responsibilities

Site Security & Daily Operations

· Open and secure the school site daily, ensuring buildings are safe and accessible.

· Maintain site security including alarms, gates, doors and CCTV.

· Monitor lettings and ensure premises are left clean, secure and compliant.

· Provide porterage services for deliveries and school events.

Maintenance & Repairs

· Undertake general repairs internally and externally including minor plumbing, decorating and carpentry.

· Maintain outdoor areas including playgrounds and fencing.

· Manage storage and maintenance of cleaning supplies and site materials.

· Liaise with contractors and the Estates Manager regarding specialist works.

Statutory Compliance & Weekly Checks

· Weekly fire alarm call point testing.

· Emergency lighting flick tests.

· Fire door checks.

· Legionella flushing regime.

· Playground equipment safety checks.

· Site perimeter and security checks.

· Monthly fire extinguisher checks and water temperature monitoring.

· Termly emergency lighting checks.

· Termly risk assessments of OPAL play areas.

· Maintain accurate compliance records and report concerns immediately.

OPAL Play Areas

· Conduct termly risk assessments of OPAL play areas.

· Monitor storage and condition of loose parts and play equipment.

· Work with leaders to continuously improve outdoor learning environments.

Health & Safety Leadership

· Promote a strong health and safety culture across the school.

· Identify hazards and implement proactive solutions.

· Ensure compliance with Health & Safety legislation, COSHH, manual handling and lone working guidance.

· Support accident investigation processes.

· Contribute to continuous improvement of site safety and sustainability.

Cleaning & Environmental Standards

· Oversee contract cleaners to ensure high standards are maintained.

· Monitor boiler and heating systems.

· Take meter readings to support budget monitoring.

Safeguarding Statement

Lightyear Federation is committed to safeguarding and promoting the welfare of children and young people. We expect all staff and volunteers to share this commitment. The successful applicant will be required to undertake an enhanced DBS check, provide satisfactory references, and comply with all safer recruitment procedures.

Lightyear Federation

Person Specification:   Caretaker
The following outlines the criteria for this post.   Applicants who have a disability and who meet the criteria will be shortlisted.   

Applicants should describe in their application how they meet these criteria
	
	CRITERIA 

	QUALIFICATIONS
	Level 2 Diploma (or equivalent) and proficient technical and practical skills.

	EXPERIENCE
	Previous relevant experience

	SKILLS AND ABILITIES


	· Ability to use a wide range of machinery/equipment e.g. kitchen, cleaning, gardening and general maintenance

· Knowledge of client groups, work groups and the working environment

· Ability to organise and prioritise own workload and that of others when required

· Ability to identify changes required to work routines and act upon them in liaison with supervisors, clients and others as relevant

· Ability to maintain accurate and timely records as required by the role e.g. cash returns, client diaries, contractors’ schedules, etc.

· Ability to solve basic problems and to identify those that should be referred to a supervisor

· Ability to understand information and liaise with others accordingly

· Has written and numeric skills in order to complete more detailed records and reports

· Able to be receptive to information being communicated (which can be non-verbal), contribute to its interpretation and pass on to others as appropriate

· Ability to listen, observe and contribute to discussions as required for the role e.g. client care, child care, work plans, etc.

· Ability to communicate using information technology as required for the role

	KNOWLEDGE


	· Knowledge of minor maintenance and repair.

· Knowledge of how own job fits into the activity and role of the area/site

· Understands and able to apply Health and Safety procedures relevant to the job such as:

· Manual handling; 

· safe use of machinery and/or equipment;

· COSHH ; 

· First Aid and Hygiene Practice;

· lone working procedures and responsibilities

· Able to recognise and to deal with emergency situations

· Will need to undertake training to keep knowledge up to date


