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AI-generated content may be incorrect.]APPLICATION FORM (Teaching & Non‑Teaching)
[bookmark: universal-application-form]Before completing this form, applicants must read the organisation’s Safer Recruitment Policy & Safeguarding Recruitment Statement, Links also provided below:
Safer Recruitment Policy
Safeguarding Recruitment Statement
	Position Applied For:
	



[bookmark: part-1-personal-details]PART 1: PERSONAL DETAILS
	Title
	
	First Name
	

	Surname
	
	Previous Name(s)
	

	NI Number
	
	Email Address
	

	Phone Number
	
	Mobile Number
	

	Address
	


[bookmark: X92e11d98d583919254c92effc3b0e323133e5e9]PART 2: PROFESSIONAL / TEACHING QUALIFICATIONS 
Teaching Qualification (If applicable)
	Teaching Qualification (e.g., PGCE, QTS, School Direct, etc): 
	

	Date Completed:
	

	Date QTS Awarded:
	

	DfE/ TRN Number
	



Induction Year Completed? 
□ Yes □ No □ Not Applicable
Other Professional Qualifications (including NVQs, Degrees etc)
	Qualification
	Subject / Specialism
	Awarding Body
	Date Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: part-3-education-and-training]PART 3: EDUCATION AND TRAINING
[bookmark: Xc1f31573e57e669711481aa2d844e14048c519a]Formal Education (School, College, University)
*Original documentation of qualifications will be required prior to an appointment
	Establishment
	From (MM/YY)
	To (MM/YY)
	Qualifications / Grades
	Date Awarded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: relevant-training-cpd-past-5-years]Any Other Relevant Training / CPD (Past 5 Years)
	Dates
	Course Title
	Provider
	Qualification (if any)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: additional-skills-interests]Additional Skills & Interests
Include ICT skills, languages, voluntary work, community involvement.
	






[bookmark: Xe5da934eab77d1da7dd930f53c9ca2a9f76c1ca]PART 4: EMPLOYMENT HISTORY (Include all employment since age 18 and any gaps in employment, with reason)
[bookmark: current-most-recent-employer]Current / Most Recent Employer
	Employer Name
	

	Address
	

	Job Title Held
	

	Dates of employment (To & From) (dd/mm/yy)
	

	Full Time/ Part Time (including FTE if applicable)
	

	Current Salary/ Salary Upon Leaving
	

	Main Responsibilities 
	

	Reason For Leaving
	

	Gaps before this employment? If yes, explain, with dates:
	


May we contact this employer prior to interview? 
□ Yes □ No

[bookmark: previous-employment-repeat-as-necessary]Previous Employment 
	Employer Name
	

	Address
	

	Job Title Held
	

	Dates of employment (To & From) (dd/mm/yy)
	

	Full Time/ Part Time (including FTE if applicable)
	

	Salary Upon Leaving
	

	Main Responsibilities 
	




	Reason For Leaving
	

	Gaps before this employment? If yes, explain with dates:
	


May we contact this employer prior to interview? 
□ Yes □ No
	Employer Name
	

	Address
	

	Job Title Held
	

	Dates of employment (To & From) (dd/mm/yy)
	

	Full Time/ Part Time (include FTE if applicable)
	

	Current Salary/ Salary Upon Leaving
	

	Main Responsibilities 
	




	Reason For Leaving
	

	Gaps before this employment? If yes, explain, with dates:
	


May we contact this employer prior to interview? 
□ Yes □ No
	Employer Name
	

	Address
	

	Job Title Held
	

	Dates of employment (To & From) (dd/mm/yy)
	

	Full Time/ Part Time (include FTE if applicable)
	

	Current Salary/ Salary Upon Leaving
	

	Main Responsibilities 
	





	Reason For Leaving
	

	Gaps before this employment? If yes, explain, with dates:
	


May we contact this employer prior to interview? 
□ Yes □ No
	Employer Name
	

	Address
	

	Job Title Held
	

	Dates of employment (To & From) (dd/mm/yy)
	

	Full Time/ Part Time (include FTE if applicable)
	

	Current Salary/ Salary Upon Leaving
	

	Main Responsibilities 
	




	Reason For Leaving
	

	Gaps before this employment? If yes, explain, with dates:
	


May we contact this employer prior to interview? 
□ Yes □ No
[bookmark: part-5-supporting-statement]PART 5: SUPPORTING STATEMENT
[bookmark: safeguarding-commitment-mandatory]Safeguarding Commitment 
Please describe your personal commitment to safeguarding and promoting the welfare of children and/or vulnerable individuals, including how you uphold professional boundaries and respond to concerns:
	






Please explain how your skills, knowledge, experience and personal qualities meet the requirements of the role. Include relevant experience from employment, voluntary work, or community involvement.
(Continue on a separate sheet if necessary)
	



















[bookmark: part-6-safer-recruitment-declarations]PART 6: SAFER RECRUITMENT & DECLARATIONS
In line with safer recruitment expectations, shortlisted candidates should be aware that: - An online search will be conducted as part of due‑diligence checks to identify any safeguarding or reputational concerns.
You should have read and understood the organisation’s Safer Recruitment Statement and Recruitment Policy, provided within the job advert or recruitment pack, before completing this application.
This post involves working with children / vulnerable people and is therefore exempt from the Rehabilitation of Offenders Act 1974.
If shortlisted, you will be required to declare: - All unspent cautions or convictions. - Any spent cautions or convictions not protected under the Exceptions Order 1975 (as amended).
An enhanced DBS check will be required.
Are you related to, or in a significant relationship with, any employee, governor or trustee of this organisation?
 □ Yes □ No
If yes, give details: 
	




Right to Work in the UK: Are there any restrictions that may affect your employment? 
□Yes □ No
If yes, provide details:
	




Where did you first hear about this vacancy? 
	


[bookmark: X75eebb0e5bc0a87c0f61b9a17630158120b2133]PART 7: REFERENCES (At least one must be your current or most recent employer)
Referee 1 
(Current / Most Recent Employer) (If teaching role, the referee MUST be the principal)
	Name
	

	Job Title
	

	Name of Establishment
	

	Address
	

	Telephone
	

	Email Address
	

	Relationship to you
	


May we contact prior to interview? □ Yes □ No	
Referee 2
	Name
	

	Job Title
	

	Name of Establishment
	

	Address
	

	Telephone
	

	Email Address
	

	Relationship to you
	


May we contact prior to interview? □ Yes □ No
[bookmark: part-8-declaration-data-protection]PART 8: DECLARATION & DATA PROTECTION
[bookmark: confirmation-of-policy-reading-mandatory]Confirmation of Policy Reading 
I understand that an enhanced DBS check and online due‑diligence search will be carried out if shortlisted. I have read the organisation’s Safer Recruitment Statement and Recruitment Policy.
□ Yes 
[bookmark: applicant-declaration]Applicant Declaration
I confirm that the information I have provided is accurate and complete. I understand that providing false or misleading information may result in dismissal.
I consent to the organisation processing the data provided for recruitment, safeguarding, payroll, and legal compliance.
	Signature 
	

	Full Name
	

	Date
	


[bookmark: X46452b0ecee1f896a5484452f5426c603ada3d5]PART 9: EQUAL OPPORTUNITIES MONITORING 
(Confidential – detached before shortlisting)
	First Name
	

	Surname 
	

	Date of Birth
	


[bookmark: ethnicity]Ethnicity
□ White British 
□ White Irish 
□ Other White 
□ Mixed White & Black Caribbean
□ Mixed White & Black African
□ Mixed White & Asian 
□ Other Mixed
□ Asian Indian 
□ Asian Pakistani
□ Asian Bangladeshi 
□ Asian Other 
□ Black African 
□ Black Caribbean
□ Black Other 
□ Chinese 
□ Other 
□ Prefer not to say
[bookmark: disability]
Disability
□ No disability
□ Mobility impairment
□ Dyslexia 
□ Visual impairment 
□ Hearing impairment 
□ Mental health difficulty 
□ Autism spectrum 
□ Unseen disability 
□ Multiple disabilities 
□ Other 
□ Prefer not to say
Please provide more details, if needed:
	


Do you need adjustments for interview? 
	



Herne Bay High School, Bullockstone Road, Herne Bay, Kent CT6 7NS
Tel: 01227 361221
www.hernebayhigh.org
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