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Job Description – Midday Meal Supervisor
Reports to: Office Manager
Main purpose

To supervise and promote the safety and well-being of pupils during the lunch time period, ensuring a positive and calm environment for eating and play.
Main activities

The postholder will be required to use his/her skills and judgement to carry out the duties set below:

· Be responsible for the behaviour of pupils during the lunch time period, both indoors and outdoors, in accordance with the general practices of the school.

· Ensure that health and safety practices and procedures are followed, including reporting any accidents or incidents of behaviour to the relevant member of staff.

· Assist in ensuring that only authorised persons/pupils are on school premises during the lunch time period.

· Support the general service of school meals, maintaining a calm eating environment in the hall and dining room.

· Clear up any spillages that occur and supervise the children, insisting on the correct behaviour at all times.

· Promote friendly play during lunch time, actively joining in with playground games (e.g., hopscotch, tag, basketball).

· Administer general first aid and report any serious accidents to the school office.

· At the conclusion of the lunch time period, report to the class teacher incidents of bad behaviour and any general issues that have occurred during lunch time that need to be addressed.
· Record first aid and behaviour incidents on the school’s management information system
· Follow safeguarding policies and procedures effectively.

Safeguarding Statement

The post holder will be required to adhere to the school’s safeguarding policies and procedures to ensure the safety and well-being of all pupils. Safeguarding is everyone’s responsibility, and all staff must act in accordance with these policies at all times.
Notes:

This job description may be amended at any time in consultation with the postholder. 

Person Specification
Experience

· Previous experience working in a school or similar environment

Skills and Abilities

· Good communication skills, with the ability to interact positively with pupils, staff, and parents

· Ability to deal sensitively and calmly with children who may be unwell, upset, or experiencing difficulties

· Ability to be tactful, diplomatic, and discreet at all times

· Ability to maintain strict confidentiality

· Ability to use initiative when dealing with unfamiliar tasks or situations

· Willingness to seek guidance when faced with challenging or uncertain circumstances

· Commitment to promoting a safe, supportive, and enjoyable environment for all pupils during lunchtime

Desirable Criteria

· First Aid qualification

· Understanding of child development and behaviour management techniques

This post will be subject to an enhanced disclosure from the Disclosure and Barring Service
Notes:

This job description may be amended at any time in consultation with the postholder. 

Signed………………………..

Dated…………………………

