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Goldwyn School
Person Specification: HR Manager



	Category
	Essential Criteria
	Desirable Criteria

	Qualifications & Training
	· CIPD Level 5 or equivalent; or working towards it
· Evidence of ongoing CPD
· Adult Mental Health First Aid training (or willingness to train)
	· CIPD Level 7
· Safer Recruitment training
· Coaching/leadership training

	Experience
	· Minimum of 3 years operational and strategic HR experience, including casework and recruitment
· Experience supporting senior leaders and line managers with HR advice
· Experience developing HR policies and interpreting legislation
· Coordinating training and development
· Managing performance and appraisals
· Employment law interpretation
	· Experience in education sector
· Experience supporting Ofsted prep
· Wellbeing programme experience

	Knowledge & Understanding
	· Up-to-date HR practices and legislation
· [bookmark: _GoBack]Understanding of safer recruitment and DBS
· Knowledge of wellbeing frameworks
· Understanding of ACAS Code
· EDI principles
	· Workforce Census knowledge
· Familiarity with teachers/support staff T&Cs

	Skills & Abilities
	· Strong communication skills
· Ability to coach line managers
· Analytical and data interpretation skills
· Decision-making under pressure
· Confidentiality and discretion
· Competence with Microsoft applications and HR systems (e.g. Arbor, ITrent, National College, HR Connect) 
	· Training delivery ability
· Policy development experience

	Personal Attributes
	· Professional and approachable
· Resilient and solution-focused
· Proactive and self-motivated
· Team player
· Commitment to confidentiality
	


	Safeguarding & Ethos
	· Commitment to safeguarding
· Willingness for enhanced DBS
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