Elham Church of England Primary School [image: ]
[bookmark: _heading=h.aylog6ovqnb3]Job Title: After School Club Supervisor
[bookmark: _heading=h.qyfmw11c62ll]Salary:  KSA (Full-Time Equivalent £24,513.00 / Pro-rata £8,440.00)
[bookmark: _heading=h.vmbtrflifrc0]Contract: Temporary
[bookmark: _heading=h.156lamixt51i]Hours: Monday to Friday, 3.15pm till 6.00pm, term time only (38 weeks)
[bookmark: _heading=h.vr3rvn2t86z9]Location: Elham Church of England Primary School, Vicarage Ln, Elham, Canterbury CT4 6TT
Job Specification
To provide a safe, caring, and stimulating environment for pupils attending the after-school club, ensuring their welfare, engagement, and enjoyment while supporting the school’s policies and values.
Key Responsibilities
· Supervise children aged 4–11 during after-school club sessions
· Plan and lead appropriate play, creative, and recreational activities
· Ensure the safety and wellbeing of all children at all times
· Maintain positive behaviour in line with school behaviour policies
· Keep accurate attendance and collection records, as well as accident or incident logs
· Communicate effectively with parents/carers and school staff
· Follow safeguarding, health and safety, and child protection procedures
· Set up and clear away equipment and resources
· Promote inclusion, equality, and respect among all children
Person Specification
	Skills
	Essential
	Desirable

	Qualifications
	 
	NVQ Level 2 or equivalent in Playwork
First Aid Certificate or willingness to obtain
GCSE grade A*-C (9-4) in English and mathematics  

	Experience
 
	Worked with primary aged children
Competent with basic technology (email, computer, photocopier)
Good written and spoken English

	Experience of working within a childcare setting. 
Knowledge and experience of policies and procedures relating to child protection, health & safety, security, equal opportunities and confidentiality

	Personal attributes

 
	Commitment to safeguarding and child protection
A willingness to develop and maintain up to date safeguarding knowledge and approaches
Love of children and a commitment to their well being
Has an approachable caring manner and excellent communication skills
Fully supportive and sympathetic to the strong Christian ethos of the school
Able to build good relationships with pupils, parents, staff and outside agencies
Demonstrably punctual, responsible, honest and reliable 
Team player
Prepared to seek help when necessary
Enjoys a challenge
Self-motivated and pro-active 
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