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Job description: cleaners
Teynham CE Primary School is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

Job details

Job title: Cleaner

Salary: KSA

Hour: 10 hours per week term time only

Contract type: part-time, permanent

Reporting to: Caretaker/site manager (Supervisor)


Main purpose

The Cleaner is responsible for:
Maintaining clean, safe and secure school premises.
Carrying out cleaning duties and create a hygienic learning environment.
Promoting health and safety around the school

Duties and responsibilities

General duties
Be responsible for cleaning certain parts of the school site as allocated by the Caretaker/site manager (this will vary from time to time). 
• Use cleaning materials as instructed by the Caretaker/site manager.
 • Operate cleaning machinery in cleaning soft and hard surfaces e.g. vacuum cleaners and polishers. 

Cleaning

Carry out the following duties: 
• Vacuum cleaning hard and soft floors;
 • Spot cleaning of spillages; 
• Wiping furniture, ledges, pipes, paintwork, doors and polishing door glass; 
• Emptying and cleaning bins;
 • Cleaning toilets including sanitary fittings and surrounds; 
• Mopping and spray cleaning hard floor surfaces; 
• Wiping and polishing and straightening furniture; 
• Replenishing janitorial supplies in toilets etc.
• Checking and closing windows, switching off lights after work;
• Take responsibility of the maintenance of cleaning tools and products, including arranging replacements and ensuring good stock levels in cleaning cupboards
 • Report all defects/hazards must be immediately to the Caretaker/site manager
• Such other duties as may be allocated from time to time. For example, deep cleaning


Health and safety

Ensure security of the building i.e. check windows and doors are closed/locked.
 • Report any faults to electrical cleaning equipment, do not use until fault is repaired. 
• Ensure correct policy and procedures are maintained including Health and Safety COSHH, Manual Handling etc. 
• Only use authorised cleaning materials, ensure the correct dilution rate as directed and used only for the purpose indicated.
 • Ensure all PPE issued is worn at all times, including tabards and rubber gloves.
 • Display wet floor signs when cleaning floors. 

Responsibilities 
 You will be an effective part of the school team. You will: 
· Work as part of a multi-disciplinary team. Establishing a constructive relationship and communication with all staff 
· Maintain school policies (including child protection, health and safety, confidentiality as apart of code of conduct, data protection, equal opportunities) and procedures, as directed including any COSHH regulations 
· Take appropriate action to identify, evaluate and minimise any risks to health, safety and security in the school working environment. Informing either site manage/caretaker or SLT
· Participate in training sessions as required.

Please note that this list of duties is illustrative of the general nature and level of responsibility of the role.  It is not a comprehensive list of all tasks that the school cleaner will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the site manager /caretaker or SLT.

This job description will be reviewed annually by SLT and postholder to take into account the changing needs of the school.

Notes:
This job description may be amended at any time in consultation with the postholder. 


Last review date: 
[bookmark: _GoBack]Next review date: 

Headteacher’s signature:	_______________________________________
Date: 						_______________________________________	

Postholder’s signature:			_______________________________________
Date: 						_______________________________________
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