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Job Description:


Teaching Assistant with Reintegration Responsibilities
	Directorate:
	Children Families and Education

	Unit/Section:
	Maidstone & Malling Alternative Curriculum

	Location:
	Maidstone 

	Grade:
	Kent Range C (£25252 full time) pro rata dependent upon hours  + SEN allowance. Term Time Only plus Inset days.

	Responsible to:
	Headteacher, Assistant Headteachers and teachers


Purpose of the Job

To work with our students in class and, on occasion, with a very small group of students to help them catch up with their learning through missed education. Working with the school  plan, prepare and deliver reintegration packages and assess, record and report on development, progress and attainment resolving all but the most complex problems independently.
At MMAP we provide a school model with a holistic and inclusive approach to learning, with an emphasis on personal development.  Pupils follow a curriculum that is varied and includes core subjects alongside a dynamic programme of PHSE and citizenship activities that develop their transferable skills and allow them to understand the world around them.

Main duties and responsibilities:
1. Prepare/adapt and deliver specified learning activities to individuals.
2. Assess the needs of pupils and use knowledge and specialist skills to support pupil’s learning.

3. Maintain regular contact with families/carers and the home school  of pupils in need of extra support to secure positive family support and involvement in the student’s learning.

4. Liaise with staff and other relevant professionals and provide information about pupils as appropriate.

5. To signpost pupils to other activities, opportunities and organisations available to them to support them in achieving their full potential.

6. Assess, record and report on development, progress and attainment.

7. Support the pupils in accessing learning activities as directed by the teacher to enable pupils’ to progress towards their targets. 
8. Working with the senior team at MMAP and other professionals, prepare and deliver appropriate reintegration packages, recording and reporting on the progress and attainment for pupils next destination.

9. Liaise with the allocated mainstream school and Reintegration Leader to co
ordinate and implement the integration plan. Give advice and support for the reintegration and inclusion of pupils. Suggest active interventions to assist with reintegration.

10. Advocate on behalf of the pupil to highlight any barriers to a successful integration.

11. Support the pupil in the mainstream school classroom environment when required as part of the reintegration plan. 

12. Provide support for pupils returning to schools (time limited)

13. Ensure pupils’ wellbeing by being aware of and complying with policies and procedures relating to child protection, health, safety, security and confidentiality, reporting all concerns to an appropriate person.

14. Undertake training and other learning activities and attend relevant meetings as required to ensure own continuing professional development.

15. Monitor and review progress by pupils and feedback to Headteacher/Assistant Headteachers as appropriate 

16. Any other duties and responsibilities within the range of the salary grade.

17. Promote equality for all individuals, recognising and encouraging anti-discriminatory behaviour, respecting confidentiality (unless there are child protection implications), recognising clients’ rights and choice and respecting personal beliefs and identity.

General Accountabilities
· Code of Conduct – all staff are expected to follow the Provision’s Code of Conduct and follow the Behaviour Policy

· Staff Training – staff are expected to attend all staff training sessions.

Safeguarding 

All staff must:

· Adhere to the requirements as set out in the current version of KCSIE

· Attend/complete all MMAP training in relation to safeguarding

· Report all safeguarding concerns in a timely manner as specified by the school

· Ensure there is a culture of safeguarding within all areas of the role

· Be committed to safeguarding and promoting the welfare of children and young people

The following outlines the minimum criteria for this post.   Applicants who have a disability and who meet the minimum criteria will be short listed.   

This job description is provided to assist the post holder to know their principal duties. It may be amended from time to time in consultation with you. 

Person Specification:
	                                                        MINIMUM

	QUALIFICATIONS

(if essential)

	· Minimum GCSE Maths and English or equivalent
· Experience of working effectively with teams of teachers and support workers in educational settings
· Excellent written and verbal communication skills and an ability to work effectively with schools, parents/carers, young people and other agencies./

· Ability to work without immediate supervision within the boundaries of the role

· Good listening and questioning skills

· Excellent organizational skills

· ICT skills

· Understand the implications of a changing education landscape.

· Have a good understanding of SEN issues and barriers to learning

· Team working and co-operation

· Self Management and prioritizing 

· Personal Resourcefulness

· Must be flexible, creative and energetic.
· Must be committed to the safeguarding / child protection issues and promote the welfare of children



	EXPERIENCE


	

	SKILLS AND ABILITIES


	

	KNOWLEDGE


	

	BEHAVIOURS


	


