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Purpose of the Job:

To be responsible for supervision of children during the lunchtime session in the dining hall, cloakrooms, playground, playing field, play equipment, and classrooms during wet lunchtime.  You will be required to undertake first aid duties.

Key duties and responsibilities:

You will be asked to work as part of a team to ensure the safety, welfare and good conduct of pupils during lunchtime.  You will work in accordance with the school’s behaviour policy and will promote lunchtime as an opportunity to extend the curriculum and make it a positive learning experience.

Dining Hall
1. To greet the children as they enter the hall and supervise the children being seated.
2. Supervise the children collecting their dinner. Encourage children to try all the food and eat with courtesy and good manners but not insist they eat it.
3. Assist the children to carry their dinners when appropriate.
4. Ensure a calm and positive environment is maintained for all children.
5. Attend to spillages and breakages.
6. Prepare tables and seating for next sitting.
7. Ensure Health and Safety requirements are considered and action taken if necessary.



Health & Safety/First Aid
To adhere to correct first-aid practice and procedures in accordance with school policy and first-aid guidelines.

General
1. Alert line school staff if children are not eating sufficient lunch or have inappropriate items in their lunchbox
2. Alert relevant staff should there be a child/children who require further investigation regarding inappropriate behaviour.
3. Be aware of the School Behaviour Policy and practices, so that they may provide consistent practice with the teaching staff
4. Adhere to the Confidentiality policy.  All matters should be dealt with via the Senior Leadership Team.
5. Ensure compliance of all staff with the requirements of the Health and Safety at Work Act.
6. Enjoy your time with the children.


We are committed to equality throughout our organisation. We are also committed to safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment.


Post holder:	……………………………………………	     Signed:	……………………………………………

Date:		……………………………………………				
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