SENDCO / Assistant Headteacher Job Description and Person Specification

Job description
You will not routinely have a teaching commitment as this is a demanding leadership role.
Core Duties across a year
SEND
Children in Care
Behaviour and Ethos

Who we are looking for – person specification
· A track record as a strong teacher
· Very good social and communication skills.   You must have the confidence and empathy to deal with demanding families
· A very good knowledge of SEND paper work and funding mechanisms.  You must understand the various pathways to follow in order to secure assessment, EHCPs, specialist placements and Community of Schools funding
· A good knowledge of CiC provision, completing online PEPs for different local authorities, submitting proposals for funding, attending meetings with VSK or social workers, track the use of funding and the attainment of CiC
· A very good knowledge of what excellent SEND provision looks like in the classroom.  You will be directing teachers with regard to provision plans and how they are implemented across the school

· A willingness to roll up your sleeves and lend a hand where needed, this might be collecting laptops for our IT contractors, unblocking the photocopier or shovelling snow!
· A good sense of humour and resilience.  St. Saviour’s is a good school with very low staff and pupil mobility.  We have very supportive parents and the school atmosphere is friendly and calm.  We also have 37.4% Pupil Premium and relatively low standards upon entry into Year 3 (though we anticipate that prior attainment will rapidly improve in the coming years, due to changes at our feeder school)
· Be part of the safeguarding team.  You will not have routine safeguarding / CP duties but you will be part of some collective decision making for vulnerable families.  The HT or FLO complete CP paperwork and attend all CP meetings
· Be a strong presence around school to maintain high expectations about how children treat each other.  Alongside the HT you will be a referral point for children who are disrupting lessons.  Behaviour at St. Saviour’s is excellent and we deal with poor behaviour calmly but robustly.  
