

Towers School and Sixth Form Centre			 [image: A logo for a flower school

Description automatically generated]		
Job Description: Teaching Assistant 
	
	

	Pay Grade: KSA
	



RESPONSIBLE TO:  SENCO
Hours:  37 hrs pw  - TTO (38 w pa)
Purpose of the Job:
We require an experienced Teaching Assistant to assist in managing the provision for our young people with special education needs across the school  This will include monitoring interventions and support provided whilst promoting a high standard of learning and achievement for all pupils.

Responsibilities 
Supporting our students with Special Educational Needs and Disabilities.  Planning, delivering, monitoring and reviewing interventions for SEND pupils.  Establish and maintain relationships with individual pupils and groups.  Review and develop your own professional practice. 
Key functions 
· Support students with Special Educational Needs and Disabilities  
· Support and supervise pupils throughout the school day whilst promoting pupil’s independence self-esteem and social inclusion
· Give support to pupils, individually or in groups, so they can access the curriculum, take part in learning and experience a sense of achievement
· To develop curriculum resources to ensure that pupils identified as having SEND have the required levels of support
· To work with the Assistant SENCO to develop and implement intervention groups and support 
· Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against predetermined learning objectives, providing feedback and reports to teachers in order to provide evidence of the range and level of progress and attainment 
· Communicate with teachers regarding how best to support students with SEND 

Specific Responsibilities

· Planning, delivering, recording and monitoring of interventions 
· Emotional check-ins with students  
· Supporting SEND students to access the curriculum 
· Maintain and monitor the SEND records and liaise with year teams were applicable – registers, passes, intervention recording 
· Ensuring that accurate and detailed records are kept and stored of student interventions and support for GDPR compliance 
· Ensure that staff are kept informed of pupils’ SEND and advice on areas to develop and support.  
· [bookmark: _GoBack]To work with the Assistant SENCO for Key Stage 3 to promote an inclusive curriculum
· To monitor the progress of students with SEND 
· To support the Assistant SENCO to update and review student provision plans 
· Carry out small group interventions – this also includes the running of the support room and time out room
· Be aware of and comply with policies and procedures relating to child protection, health, safety, security and confidentiality reporting all concerns to an appropriate person to ensure pupils’ wellbeing 
· Undertake training and other learning activities and attend relevant meetings as required to ensure your own continuing professional development
· Assist teachers in the preparation of lessons, designing appropriate teaching aides, prepare materials 
· To cover and lead class teaching (under supervision) as and when appropriate
· Reinforce and support all aspects of behavioural, social and emotional learning
· Participate in regular feedback between pupil and teacher 
· Attend and contribute to staff meetings, open evenings 
· Support all pupils in their planned work in all curriculum areas
· Work with pupils and assist with their specific areas of learning difficulty in order to encourage independence, maintain personal confidence and enable full potential to be reached ultimately with the minimum of supervision
· Support and assist pupils advising them on strategies to deal with problems they encounter, seek appropriate professional help when necessary referring to appropriate teaching staff for advice
· Build positive relationships with pupils and provide an exemplary role model to encourage them to develop good social skills and become as independent as possible
· Liaise with teachers, care staff, social workers, external professional colleagues and parents creating an effective team sharing knowledge and information to develop knowledge and understanding of the specific needs of the pupil
· Liaise with parents/ carers in cases such as: illness, mishaps, lost property etc
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The following outlines the criteria for this post. Applicants who have a disability and who meet the criteria will be shortlisted.   

Applicants should describe in their application how they meet these criteria.


	QUALIFICATIONS
 
 
	·         NVQ Level 3 (or equivalent).
·         HLTA Qualification

	EXPERIENCE
 
	·         Successful relevant experience of working within a school setting
·         Successful experience of working with SEND children and their families.

	SKILLS AND ABILITIES

	·         Ability to work in an organised and methodical manner and maintain accurate records.
·         Ability to convey information clearly and accurately orally and in writing to a range of people.
·         Ability to take personal responsibility for organising day to day workload and prioritising.
·         Ability to work effectively and supportively as a member of the school team.
·         Able to deal calmly, tactfully and effectively a range of people.
·         Ability to show sensitivity and objectivity in dealing with confidential issues.
·         Ability to use specialist equipment/materials and be able to demonstrate and assist others in their use.
·         Ability to relate well to children and adults, understanding their needs and being able to respond accordingly.


	KNOWLEDGE
 
 
 
	·         Have good working knowledge of relevant policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality.
·         Demonstrate an understanding of SEN, medical and welfare issues in a school setting.
·         Knowledge of a range of computer applications – including Word / Excel / Powerpoint /MIS
·         Demonstrate an understanding of confidentiality and child protection issues in a school setting











image1.jpeg
TOWERS SCHOOL





