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Job Title Breakfast Club Assistant 

Location Gravesend, kent 

Duration Permanent   

Work Hours 7.5 hours per week 

7:15am-8:45am Monday to Friday  

Term time plus development days 

Reporting to Head of Primary Phase  

Salary AAT A - £4,331.09 per annum (£24,513 full time equivalent) 

Pension Local Government Pension Scheme 

 

About  the  Role  
A Breakfast Club assistant is a capable individual with responsibility for caring for children and maintaining 
a high-quality, stimulating learning environment. They are warm and responsive, working flexibly and 
effectively as part of a team to ensure the smooth running of the club. 
 
JOB DESCRIPTION  
The Breakfast Club Assistant will work to provide good quality play and educational provision for all 
children within the Saint George’s Primary Phase. They will uphold the ethos and values of Saint George’s 
School, support colleagues, both professionally and personally and work constructively as part of a team.  
 
A high standard of professional conduct is expected at all times and Breakfast Club Assistants demonstrate 
judgement and integrity in confidential dealings with pupils, parents, and staff.  
 
Breakfast Club Assistants are important staff members of Saint George’s Primary Phase and should help 
to foster a supportive and encouraging atmosphere in school, which enables the pupils to learn and play 
contentedly. 
 

• Ensuring that the programme of activities delivered is interesting, valuable and appropriate to the 
children, using the facilities a n d by providing a variety of play and learning opportunities 

• Ensuring the safety and well-being of children through checking equipment, undertaking first line 
child protection measures and organising activities appropriate to the children at any given time. 

• Ensuring that parents, carers and other visitors are made to feel welcome when visiting the 
Breakfast Club and that they receive appropriate information and advice. 

• Maximising the learning value of the activities by planning and evaluating activities with other 
members of the Breakfast Club team and Primary staff. 

• Contributing to the accountability of the Breakfast Club through assisting in the maintenance of 
agreed records including registers and accident books. 

 

 

 



 Person Specification  

 

 

D = Desirable  E = Essential 

  

Qualifications and Experience   
 GCSE or equivalent level, including at least a Grade C/4 in English and maths E 
 Experience of working directly with pupils and parents D 

 Experience of working collaboratively with colleagues  D 

 Experience of working in a school environment D 

 First Aid Qualification D 
Skills and Knowledge   

 Strong interpersonal communications E 
 Professional attitude to colleagues, students, parents and the working environment E 
 Able to work without close supervision and enjoy working on own initiative E 
 Able to work effectively with other colleagues E 
 Good listening skills E 
 An awareness of children’s needs E 
 Knowledge of appropriate play activities e.g. sports, games, crafts, stories, song 

dance etc. 
D 

 Experience of being involved in play or activities, whether in a paid or voluntary 
capacity in, for example, schools, nurseries, holiday play centres or other equivalent 
play setting 

D 

 Ability to plan, organise and supervise activities D 
 Able to quickly assimilate new procedures and working methods D 
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Personal Qualities  
 Work as part of a team, sharing working knowledge and skills 
 Work flexibly, able to rearrange work plans in relation to changing priorities 
 Interact sensitively with other workers, children and parents 
 Listen to understand the needs of all children 
 A patient, firm but fair and calm approach.   
 Good communication skills at all levels in order to build relationships with children, 

parents and members of school staff 
 To show an interest in the ethos, mission and values of the Trust and demonstrate 

this in all work activities. 
  

 



 

 

 

 

 

 

 

If you are interested in this position and would like to have a more detailed conversation or arrange 
a visit to the school before making the decision to apply for the post, please contact: 
 

The People and Culture Team 
HR@aletheiatrust.org.uk 
01474 533 082 
 
To apply for this role, please visit MyNewTerm: 
Online Application Form 
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Aletheia Academies Trust is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff, volunteers, and governors to share this commitment. All successful candidates will be 

subject to an enhanced DBS check along with other relevant employment checks, including overseas criminal 

background checks where applicable. Our policy statement on the recruitment of ex-offenders can be found on 

our website. All new employees, volunteers and governors will be required to undertake safeguarding training 

on induction which will be regularly updated in line with statutory guidance. 

Please click here to view: Our Trust policies or Our recruitment of Ex-Offenders policy. 
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