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	JOB DESCRIPTION

	SCHOOL
	Eastchurch

	JOB TITLE
	Assistant Headteacher

	GRADE
	Leadership Pay Scale 

	REPORTS TO
	Headteacher/Governors

	DATE
	November 2025



Job purpose 
The Assistant Headteacher will support the Headteacher and Deputy Headteacher in providing strong, strategic, and faith-led leadership that secures the highest standards of education, behaviour, and personal development for all pupils within the distinctive Christian ethos of the school.
They will:
· Communicate and model the school’s Christian vision and values, inspiring and supporting staff and pupils to live them out daily.
· Support the Headteacher and Deputy Headteacher in the day-to-day leadership and management of the school.
· Contribute to the development and implementation of the school’s strategic plan and key improvement priorities.
· Manage identified areas of school leadership, ensuring excellence and accountability.
· Lead and support staff to deliver high-quality teaching and learning that enables all pupils to flourish.
· Promote the spiritual, moral, social, and cultural development of pupils, reflecting the school’s Church of England character.

The Assistant Headteacher will also have a timetabled teaching commitment with responsibility for a KS2 class, demonstrating excellence in teaching in line with the Teachers’ Standards and modelling best practice for colleagues.

They may also undertake other duties delegated by the Headteacher, commensurate with the role.

Qualities 
The Assistant Headteacher will:

· Demonstrate a strong personal faith or a deep respect for the Christian foundation of the school.
· Uphold public trust in school leadership, maintaining the highest standards of ethics, professionalism, and conduct.
· Build and sustain positive, respectful, and supportive relationships with pupils, staff, governors, parents, and the wider community.
· Serve in the best interests of all pupils, ensuring inclusion, equity, and compassion are at the heart of every decision.
· Be reflective, resilient, and committed to continuous improvement and professional growth.


Duties and responsibilities
School culture and behaviour 
· Under the direction of the Headteacher and Deputy Headteacher, the Assistant Headteacher will:
· Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of education and life
· Ensure a culture of staff professionalism
· Encourage high standards of behaviour from pupils, built on rules and routines that are understood by staff and pupils, and clearly demonstrated by all adults in school
· Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy
· Encourage high levels of pupil attendance and help to uphold a school culture of safety, enjoyment, and engagement with learning to support attendance
· Promote and uphold the school’s distinctively Christian ethos, ensuring it is visible and meaningful in daily life and learning.

Teaching, curriculum and assessment
Under the direction of the Headteacher and Deputy Headteacher, the Assistant Headteacher will:

· Ensure high-quality teaching and learning across the curriculum, grounded in high expectations and inclusion.
· Support the development of a broad, balanced, and creative curriculum that promotes academic excellence and spiritual growth.
· Promote high standards in reading, writing, and mathematics while valuing creativity, curiosity, and the arts.
· Support and develop subject leaders to ensure strong curriculum leadership and effective monitoring of standards.
· Ensure assessment systems are purposeful, manageable, and used effectively to inform teaching and raise achievement.
· Use evidence-based approaches to secure continuous improvement in teaching and learning.
· Ensure the use of evidence-informed approaches to reading so that all pupils are taught to read
Organisational management and school improvement
Under the direction of the headteacher, the assistant headteacher will:
· Establish and oversee systems, processes and policies so the school can operate effectively 
· Ensure rigorous approaches to identifying, managing and mitigating risk
· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context
· Make sure these school improvement strategies are effectively implemented
Support effective operational systems, ensuring compliance with policies, procedures, and safeguarding expectations.
Contribute to the efficient and ethical use of school resources.
•	Promote a culture of teamwork, reflection, and accountability.
Staff management and professional development
Under the direction of the Headteacher and Deputy Headteacher, the Assistant Headteacher will:

· Ensure staff have access to appropriate, high standard professional development opportunities
· Performance-manage staff, including carrying out appraisals and holding staff to account for their performance, with due attention to workload
· Model lifelong learning, professional integrity and a commitment to developing others 
· Keep up to date with educational developments and leadership best practice.
Governance, accountability and working in partnership
Under the direction of the headteacher and deputy headteacher, the assistant headteacher will:
Work with the governing board as appropriate
Make sure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties
Work successfully with other schools and organisations 
Maintain working relationships with fellow professionals and colleagues to improve educational outcomes for all pupils
Other areas of responsibility
Subject Leader for Maths
The employee is expected to undertake any other duties which from time to time may be required and be relevant and commensurate with the post, as deemed necessary by the Headteacher.
The school is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment and work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies.
The employee is expected to show a commitment to promoting the ethos and values of the school, as well as the wider trust.
This job description may be amended at any time following discussion between the head teacher and member of staff and will be reviewed annually.
Person specification: Assistant Headteacher
	CRITERIA
	QUALITIES
	ESSENTIAL/DESIRABLE

	Qualifications 
and training
	· Qualified teacher status
· Degree 
· Professional development in preparation for a leadership role
	Essential
Essential
Essential

	Experience
	Successful leadership and management experience in a school
Teaching experience 
Involvement in school self-evaluation and development planning
Demonstrable experience of successful line management and staff development
	Desirable
Essential
Desirable

Desirable

	Skills and knowledge
	Data analysis skills, and the ability to use data to set targets and identify weaknesses
Understanding of high-quality teaching, and the ability to model this for others and support others to improve
Effective communication and interpersonal skills
Ability to communicate a vision and inspire others
Ability to build effective working relationships
	Desirable

Essential

Essential
Essential
Essential

	Personal qualities
	A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
Problem-solving abilities
Commitment to maintaining confidentiality at all times
Commitment to safeguarding and equality, ensuring that personal beliefs are not expressed in ways that exploit the position
	Essential

Essential
Essential
Essential




Print name (Employee):	……………………………………..

Signed (Employee): 	………………………………………	Dated: ……………………………………..

Signed (Headteacher): 	………………………………………	Dated: …………………………………….
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