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	JOB DESCRIPTION

	SCHOOL
	St Nicholas CE Primary Academy

	JOB TITLE
	Learning Mentor

	GRADE
	APLb

	REPORTS TO
	SENCO/Headteacher

	DATE
	November 2025



JOB PURPOSE
To mentor pupils on an individual or group basis and support them in addressing barriers to learning, raise aspirations and achieve their full potential.

MAIN DUTIES AND RESPONSIBILTIES
· Liaise with teaching staff, EPs, STLS, SLOs and other agencies to identify students in need and support in the assessment of appropriate support strategies. 
· Devise, plan, implement and action plans in conjunction with teaching staff. Contribute to the monitoring and evaluation of the effectiveness of support strategies
· Develop a mentoring relationship with targeted students either on a 1:1 or group basis to implement agreed action plans and motivate / raise their aspirations
· To facilitate group activities to address particular areas of need e.g. social skills, behaviour / conflict management, study skills
· Maintain regular contact with families/carers of students in need of extra support to secure positive family support and involvement in the child’s learning
· To signpost students to other activities, opportunities and organisations available to them to support them in achieving their full potential
· Encourage pupils to participate in out of school learning activities to enable them to develop social skills and improve their standards of behaviour
· To provide students with support to develop their study and organisational skills
· To support students in the transition between phases, the integration of new students to the school and the reintegration of students excluded from the school.
· To liaise with other individuals / agencies to access opportunities for students to develop their full potential – eg careers advisors, voluntary mentors, business and community links
· To support senior staff in meeting the pastoral needs of students
· To maintain accurate records and share information with colleagues as appropriate and refer on as required
· Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person




Professional development
· Help keep their own knowledge and understanding relevant and up-to-date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness 
· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school 
· Take part in the school’s appraisal procedures

The employee is expected to undertake any other duties which from time to time may be required and be relevant and commensurate with the post, as deemed necessary by the Headteacher. 
The school is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment and work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies.

The employee is expected to show a commitment to promoting the ethos and values of the school, as well as the wider trust.
This job description may be amended at any time following discussion between the head teacher and member of staff and will be reviewed annually.

Person specification: Speech and Language Teaching Assistant
	CRITERIA
	QUALITIES
	ESSTENTIAL OR DESIRABLE

	Qualifications 
and training
	NVQ Level 3 Teaching Assistant/Learning Support or equivalent

	Essential


	Experience
	Previous experience of working with students and families in the public, private or voluntary sector
Experience of advising/guiding others
Experience of facilitating group work

	Essential 
Desirable
Desirable

	Skills and knowledge
	Knowledge of coaching/mentoring strategies
Ability to build rapport, engage and motivate others
Good interpersonal and excellent communication, listening and observation skills
Ability to deal with difficult/sensitive situations
Organisational abilities and accurate record keeping skills
Ability to work without immediate supervisions within the boundaries of the role
Sound knowledge and understanding of child growth and development
Knowledge of barriers to learning
Demonstrate an understanding of confidentiality and safeguarding/child protection issues in a school setting

	Essential
Essential
Essential
Essential
Essential
Essential
Essential
Essential


	Personal qualities
	Enjoyment of working with children
Patient, compassionate, and committed to supporting vulnerable pupils 
A commitment to getting the best outcomes for all pupils, and promoting the ethos and values of the school
Commitment to maintaining confidentiality at all times
Commitment to safeguarding pupil’s wellbeing and equality
Resilient, positive, forward looking and enthusiastic about making a difference
Capacity to inspire, motivate and challenge children and young people
	Essential
Essential
Essential
Essential
Essential
Essential
Essential




Print name (Employee)	……………………………………..

Signed (Employee): 	………………………………………	Dated: ……………………………………..

Signed (Headteacher): 	………………………………………	Dated: …………………………………….
The Diocese of Canterbury Academies Trust
Suites 19 & 20, Motis Business Centre Cheriton High Street, Folkestone CT19 4QJ
Registered Company No. 09035788
Registered Office Address: Diocesan House, Lady Wootton’s Green, Canterbury CT1 1NQ
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