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	ST. GEORGE’S C of E FOUNDATION SCHOOL

JOB DESCRIPTION


JOB TITLE:
Extended Day Assistant
GRADE:
Kent Scheme A
ACCOUNTABLE TO:
Extended Day Lead
JOB PURPOSE:
To work under the direction of the Extended Day Lead to provide safe, 


high quality after school provision.

To assist the Extended Day Lead in organising a daily routine that meets 


the emotional, social, physical and intellectual needs of the children.
DIRECTLY RESPONSIBLE

TO THE POSTHOLDER:
Not applicable.

TEAM LEADER TO:
Not applicable.

(Performance Management)

KEY ACCOUNTABILITIES:

All staff at St George’s C of E Foundation School are deemed to be engaged in regulated activity and thus are expected to actively support and promote the vision and values of the school including being committed to safeguarding and promoting the welfare of children.

1. To contribute to the planning of the daily activities to ensure children’s needs are met.

2. To supervise the safe escorting of children to ensure their wellbeing at all times.

3. To work with other staff to maintain the Extended Day setting to an agreed standard of cleanliness and hygiene, before, during and at the end of each session.

4. To ensure the wellbeing of the children and staff and advise the Extended Day Lead of any concerns.

5. When handling food, ensure that appropriate guidelines are followed to safeguard pupils with allergies.

6. To support the Extended Day Lead in ensuring that children, whilst in Extended Day, have access to appropriate activities to support their physical, emotional, social and intellectual development, giving consideration to families’ ethnic, cultural and linguistic backgrounds in accordance with the Extended Day Lead.

7. To support in ensuring that records, including the children’s, families, staffing, registers, health and safety, sickness etc are confidentially maintained in order to ensure effective storage and retrieval of information.
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Person Specification:   Extended Day Worker
Applicants should describe in their application how they meet these preferred criteria.

	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS


	Good literacy/numeracy skills
	Food hygiene certificate or willingness to train
Paediatric first aid certificate or willingness to train

	EXPERIENCE


	Working with or caring for children of relevant age.
	

	SKILLS AND ABILITIES


	Ability to work collaboratively as part of a team and on own initiative.
Ability to work as part of the School’s daily organisation plan and rota system.

Ability to be flexible and receptive to change.

Ability to communicate effectively with both children and adults both orally and in writing.

Ability to acquire new skills and undertake further training when necessary.

Ability to be adaptable and remain calm under pressure.

To be supportive and approachable to children, families and colleagues.
	Use of Sims or the willingness to train.

	KNOWLEDGE


	Sound knowledge of basic technology
An understanding and commitment to the safeguarding of children and their wellbeing.
	


This job description will be reviewed annually.
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