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	ST. GEORGE’S C of E FOUNDATION SCHOOL

JOB DESCRIPTION


JOB TITLE:
Mid Day Supervisor
GRADE:
Kent Scheme A
ACCOUNTABLE TO:
Primary Head of School
JOB PURPOSE:
To supervise the pupils during the mealtime period to minimise any 

disruption, ensure their wellbeing and maintain their safety.  

DIRECTLY RESPONSIBLE

TO THE POSTHOLDER:
Not applicable.

TEAM LEADER TO:
Not applicable.

(Performance Management)



KEY ACCOUNTABILITIES:

All staff at St George’s C of E Foundation School are deemed to be engaged in regulated activity and thus are expected to actively support and promote the vision and values of the school including being committed to safeguarding and promoting the welfare of children.

· To put out tables (where applicable) and set with cutlery and beakers in time for the mealtime period to ensure there are sufficient settings for the number of pupils eating that day and session.
· To ensure pupils enter the dining room in a safe and orderly fashion and behave appropriately when queuing for their meal in order to maintain safety and wellbeing of all pupils.

· To ensure pupils eating meals are seated in an orderly fashion to maintain safety and wellbeing of the pupils.

· Where applicable, prepare hot an cold meals based on agreed menus, clean and tidy equipment at the end of each session.

· Assist the pupils, as necessary, during the meal break to ensure their wellbeing (this may include providing them with a drink, helping with spillages, cutting up food and caring for pupils’ personal needs).

· To ensure plates etc. are cleared from tables in an appropriate manner to maintain a clean and tidy environment and to free up space for any further sittings.

· To ensure once meals are finished that the dining area is wiped down etc. and is left in a clean and tidy manner to maintain a clean and tidy environment.

· To assist in collecting pupils from collection point and escort to the hall/classroom or patrol and supervise school areas used by the pupils at mealtimes, to ensure safety and appropriate behaviour is observed, as applicable.

· To operate, where applicable, a first aid service, during the mealtime to deal with any accidents that occur safely and quickly.

This Job Description is written with the purpose of ascertaining the main duties of the post but the Post holder may be required to undertake such other duties as the Headteacher and Assistant Headteacher might determine within the range of duties reasonably expected of a member of support staff in this area of expertise.

This job description to be reviewed annually as part of the School's performance management cycle for support staff.
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