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JOB DESCRIPTION

Job Title:
Lunchtime Supervisor
Current Grade:
Kent Range A



 - Actual £3,283


Reports:
Senior Lunchtime Supervisor



Job Holder’s Name:
Vacancy
Date:
September  2025
Purpose of Job
As part of a team, assist the Senior Lunchtime Supervisor in maintaining a calm, orderly and disciplined environment around the school to ensure the safety and wellbeing of students during the lunch break in accordance with the policies and practices of the school. This will involve effective supervision of students in and around the school premises on a rota system to include the classrooms, corridors, locker room, playgrounds, the canteen and the packed lunch eating areas. 

General Responsibilities
· Monitor and manage student activity in designated areas of the school at lunchtime in accordance with school policies to ensure the safety and wellbeing of the students
· In the event of an accident involving a student or if a student suddenly suffers an incident of sudden illness such as fainting, follow the Health and Safety policies and practices of the school. 
· Demonstrate due regard for safeguarding and promoting the welfare of children and young people and follow the child protection procedures adopted by the school.
Canteen and Packed Lunch Eating Areas
· Supervise the queue outside the canteen to ensure that students line up sensibly and quietly so that they do not block the corridor
· Maintain order and discipline in and around the canteen by ensuring that students
a. enter and leave the canteen via the correct route in a quiet and orderly fashion

b. avoid food and drink spillages and where appropriate clean up any such spillages
c. clear and tidy away their plates and cutlery in an orderly fashion
d. dispose of their rubbish in the appropriate bin
e. eat their hot food in the canteen only
f. put their chairs under the tables when they leave the canteen
· Ensure that students leave the canteen 5 minutes before the end of the lunch break so that they arrive to registration on time
· At the end of the lunch break, ensure that the canteen is clean by wiping tables, sweeping the floor and emptying the rubbish bins.
continued…..
Corridors, classrooms, playgrounds and locker room
· Monitor and manage student activity in accordance with school policies to ensure the safety and wellbeing of the students
· Ensure that students do not eat in corridors, classrooms or the locker room and where students are found eating, issue sanctions in line with the school’s policy
· Ensure that students keep all areas of the school and the playground free from litter and where students are found to litter the school, issue sanctions in accordance with the school’s policy
· Ensure that students use the appropriate bins to dispose of their rubbish
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