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             Birchington Church of England Primary School

Job description for Teaching Assistant

	Date


	September 2025

	Name


	

	School


	Birchington CE Primary School

	Post held


	Teaching Assistant 


	Salary scale
Our Christian Vision & School 

Values

	KSB (KR4)
Everything we do and the approach that we take stems from the words of our Christian Vision, School Values and the meaning behind our chosen, parable, The Lost Sheep. We expect all staff, whatever their personal beliefs to be respectful of these.


	Staff

Competencies
Safeguarding Statement

	Staff competency definitions relate to our expectations of staff and this job description – please see ‘Staff Competency Definitions’ within our Performance Appraisal and Capability Policy. Detailed information on Personal Competencies, Social Competencies and Operational Excellence requirements combine with this job description to define this role.
Birchington CE Primary School is committed to safeguarding and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment. The post is subject to an enhanced Disclosure Application to the Disclosure and Barring Service and check against the ISA Barred List for Children. 


	Specific Responsibilities


	To assist in the support and inclusion of children within a mainstream school.



	To whom

Responsible


	Headteacher/Phase Leader/Class teacher 


	Duties,

Responsibilities

and Supporting 

the teacher
Supporting the School

Standards & Quality Assurance
	To develop personal knowledge of a range of learning support needs and to develop an understanding of the specific needs of the children to be supported.

Taking into account the learning support involved, to aid the children to learn as effectively as possible both in group situations and on his/her own by, for example:

· clarifying and explaining instructions

· ensuring the child/ren are able to use equipment and materials provided

· motivating and encouraging the child/ren as required

· assisting in areas such as language, behaviour, reading, spelling, handwriting, Maths etc.
· helping pupils to concentrate and complete work set

· meeting physical needs as required whilst encouraging independence
· liaising with the class teacher/s and Inclusion Leader about Group and Individual Education Plans and Provision Maps
· developing appropriate resources to support the children

· establishing a supportive relationship with pupils
· ensuring acceptance and inclusion of every child 

· developing methods of promoting/reinforcing children’s self-esteem.

· supporting general need in the classroom as directed by the Inclusion Leader/class teacher

· assisting the class teacher (and other professionals as appropriate), in the development of a suitable programmes of support 

· developing systems of recording children’s progress with the class teacher and/or other professionals

· contributing to the maintenance of children’s progress records

· participation in the evaluation of support programmes
· supporting pupils with medical/toileting needs

· having a respectful awareness and understanding of pupil’s cultural needs
· providing regular feedback about pupils to relevant staff
· coaching and modelling 
Where appropriate to: -
· make yourself aware and adhere to school procedures and policies
· develop a relationship to foster links between home and school keeping in mind school confidentiality
· respect the confidentiality of records and other types on information regarding pupils, parents/carers, staff and other stakeholders, keeping confidences appropriately

· liaise, advise and consult with other members of the team supporting children when asked to do so

· contribute to reviews of children’s development and progress
· attend relevant training

· be willing to share professional skills with others

· complete other tasks as directed by Headteacher which fall within the remit of the post
· uphold the ethos and aims of the school

· uphold British Values

· adhere to all GDPR procedures

· adhere to all policies related to Online Safety and personal internet usage (e.g. Instagram/Twitter/Facebook etc.)

· motivate pupils and other staff by being enthusiastic, respectful and willing to try new ideas and approaches  

· work with colleagues to raise standards and ensure the TA support we provide of high quality

· participate in meetings and be a positive role model to others
· be punctual and smartly dressed


	Performance

Appraisal 

Targets
	Your job description is intended as a reference document which identifies your main responsibilities and activities.  

Between us we have negotiated the following targets: -
This job description may be amended at any time after discussions with you, but in any case, will be reviewed before the end of March 2026
Signed: …………………………………………………...…  Post Holder   Date………………

Signed:  .........................................................................   Headteacher  Date ....................
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