JOB DESCRIPTION
St Peter’s Infant School
Designation: TEACHING ASSISTANT
Department: Education and Leisure
Responsible to: Headteacher
Purpose
To work with and support the SENCO in helping to provide the specified needs of children with high needs and/or an EHCP in particular or other children when requested, through individual and group work. To be a positive member of the school team under the leadership of the Headteacher. 
Duties and responsibilities
1) To support the teaching and learning taking place within the classroom.

2) To liaise with the SENCO and take an active part in planning sessions when appropriate.

3) To carry out specific programmes for the child under the guidance of the SENCO and other Outside Agencies. 

4) To assist children in the execution of tasks in all areas of the curriculum, either working with an individual or groups as directed by the teacher.

5) To liaise with the class teacher when appropriate.

6) To assist in the assessment of the child during specific tasks, reporting observations and evaluations to the teacher as appropriate.

7) To provide caring support for children at all times, assisting with the development of their social skills, encouraging independence in personal organisation.

8) To be a role model to the children promoting good manners, fostering positive relations with all staff members, governors, parents and children.

9) To safeguard and promote the welfare of children and follow school policies and the staff code of conduct.

10) To take part in playground and first aid duties as part of a weekly rota. 

11) To contribute to the ethos of the school and be familiar with policies and practices.

12) To take part in appropriate INSET to support Professional Development.

13) To attend assemblies as necessary.

Organisation
The post holder is immediately responsible to the SENCO.
Financial Accountabilities
The post holder has no direct financial responsibilities.

Working Environment
This post is based within the school.

Hours of work
27.5 hours weekly - Term time only.

Signed: _________________________    Date: _________ Post Holder
Signed: _________________________    Date: _________ Headteacher

