[image: image1.png]


Chevening (St Botolph’s) CE (Aided) Primary School

Job Title:
Before School Club and After School Club Playworker

Hours:
Zero Hours Contract
Salary:

Kent Scheme 3 (pro rata)
Job Description

Purpose of Job


· To work under the direction of the Before School Club Supervisor to provide safe, high quality play for children.

· To assist the Supervisor in organising a daily routine that meets the emotional, social, physical and intellectual needs of the children.

· To build links and work in partnership with parents, carers and professionals to promote the well being of the children.

Principal Responsibilities
· Contribute to the planning of the daily activities to ensure children’s needs are met whilst ensuring National Standards and out of school play values, as defined by the Supervisor, are met at all times and when required, supervise the safe escorting of children to ensure their well being at all times.

· Work with other staff to maintain the Before School Club to an agreed standard of cleanliness and hygiene, before, during and at the end of each session, to ensure the well being of the children and staff and advise the Supervisor of any concerns e.g. regarding children, parents of the safety of equipment, preserving confidentiality as necessary, to ensure the safety of the children whilst working within KCC Guidelines for Child Protection to ensure the well being of the children

· Support the Supervisor in ensuring that the children, whilst in the School Clubs, have access to appropriate activities to support their physical, emotional, social and intellectual development giving consideration to families’ ethnic, cultural and linguistic backgrounds in accordance with the Before & After School Club’s Equal Opportunities policy.

· Support the Supervisor in ensuring that records, including the children’s, families, staffing, registers, health and safety, sickness etc. are confidentially maintained in order to ensure effective storage and retrieval of information.

· As a team member, take part in:

Setting up and clearing away equipment before and after each session

Ensuring adequate supervision of indoor and outdoor activities

Conducting fire safety procedures

Providing first aid when necessary

Monitoring the condition of play equipment

Upholding the Club’s policies and procedures

Occasional planning meetings and feedback to the Supervisor

Person Specification

	Skills
	Essential
	Desirable

	Qualifications

· NVQ Level 2 or equivalent in Playwork 

· First Aid Certificate
	
	*

*



	Experience

· Worked with children aged from 4 to 11

· Worked at an Out of School Club 

· Competent with basic technology (computer, photocopier)
· Good written and spoken English

· Knowledge and experience of policies and procedures relating to child protection, health & safety, security, equal opportunities and confidentiality

	*

*


	*

*

*

	Personal attributes

· Love of children and a commitment to their well being

· Has an approachable caring manner and excellent communication skills

· Fully supportive and sympathetic to the strong Christian ethos of the school

· Able to build good relationships with pupils, parents, staff and outside agencies
· Good time management

· Team player

· Prepared to seek help when necessary

· Enjoys a challenge


	*

*

*

*
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*
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