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JOB DESCRIPTION

Job Title: 

Teaching Assistant 

Responsible to:     Centre Manager
Grade: KR4 
	


	


Location: 

Thanet  Area
Contract Type:
37 hours per week / term time only
JOB SUMMARY

To provide learning and pastoral support to Key Stage 3/4 students who are at risk of exclusion and provide assistance to the Tutor in the delivery of an alternative curriculum programme.
PRINCIPAL ACCOUNTABILITIES

1. Support the learning of disaffected students, and assist in meeting the educational, social and emotional needs of students.

2. Help to manage behaviour in and out of the classroom, with a focus on getting pupils back into lessons. 

3. Assist in the production of regular educational reports as required by the Tutor, partnership schools and parents, ensuring that all student files, attendance records and other records are up to date and in accordance with the Data Protection Act.

4. Assist the Tutor in the development and delivery of an alternative curriculum programme to encourage KS4 students in danger of disengagement; covering such areas as self-esteem, anger management, peer relationships, behaviour strategies and emotional literacy development.

5. Carry out responsibilities in accordance with KCC’s Equal Opportunities Policy and ensure compliance with Health and Safety regulations.

6. To assist in providing a reintegration package to support pupils as they return to the provision following a period of fixed term exclusion.
6. To assist in delivering preventative work with vulnerable pupils considered to be at risk of fixed term exclusion.

7. Undertake any other reasonable duties which are commensurate with post and grade, as directed by the Line Manager 

PERSON SPECIFICATION

1. 
Experience of supporting the learning of disaffected Key Stage 4 students with emotional and behavioural difficulties both on-site and off-site, including vocational  settings and producing appropriate outcomes.

2.  
Excellent written and verbal communication skills and the ability to work effectively with schools, parents, young people and other agencies.

3.   Good levels of Literacy and Numeracy 

4. 
Knowledge of appropriate forms of accreditation for students and a commitment to curriculum innovation.

5. 
Knowledge of a range of additional educational needs that may affect the emotional welfare and behaviour of young people.

6. 
Experience of effective team working in Alternative Curriculum settings.

7. 
Proficiency in IT skills, including the use of Microsoft Word, Outlook and Excel. 

8. The ability to travel between provisions in a timely fashion.

This job description is provided to assist the post holder to know their principal duties. It may be amended from time to time in consultation with you without change to the level of responsibility appropriate to the grading of the post.
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