[image: image1.png]CJ

INVESTOR I PEOPL




Fulston Manor Academies Trust
post:
IAG Co-ordinator

Reports to:
Assistant Headteacher
Responsible to:
Assistant Headteacher
Hours:
30 hours per week
The Role
We are seeking a dedicated and enthusiastic IAG Co-ordinator join our team. This is a fantastic opportunity to make a meaningful impact on students' futures in a supportive school environment.
An IAG (Information, Advice, and Guidance) Co-ordinator supports students in making informed decisions about their education and future career paths. This role involves providing resources and guidance to help students explore options, set goals, and develop the skills needed for successful transitions.
The successful candidate will support the delivery of information and advice sessions and will raise awareness of what Fulston Manor School offers post-16 education students. They will play a key role in providing advice and support to students applying to university including support with personal statements, applications, and financial support.
Key Responsibilities
· Providing one-to-one impartial personal guidance meetings with pupils.
· Developing and delivering engaging careers education sessions and workshops.
· Supporting pupils on their Careers Learning Journey towards decisions at key transitions; option choices during Year 9, with applications for post-16 education, training, and employment opportunities, as well as University study.
· Liaising with external agencies, local employers, training providers, colleges, and universities to provide up-to-date career and labour market information to stakeholders (teachers, pupils, and parents/carers).
· Contributing to the development and implementation of the school’s programme in line with the Gatsby Benchmarks.
· Maintaining accurate records using Compass+ and Unifrog, and report on careers provision and student progress.
· To address the careers need of all students by using data and information about vulnerable and targeted groups/learners for guidance meetings that include other professionals and parents/carers.
· Acting as a point of contact at school careers events and inductions.

· To systematically collect destinations data for both intended and actual destinations whilst completing the September Guarantee to be shared with the LA.
· Attending school on results days to support the students.

· Co-ordination of Work Experience for students in Years 10 and 12.

· Any other relevant tasks commensurate with the role.
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