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St John’s Church of England (VC) Primary School, Sevenoaks

Mrs Thérèse Pullan
Bayham Road

Headteacher

Sevenoaks




Kent

Tel:   01732 453944
TN13 3XD

email:  office@stjohnssevenoaks.co.uk
website:  www.stjohnssevenoaks.co.uk


After School Club Assistant 

PURPOSE OF THE JOB: 

To work with other After School club staff to provide a safe, caring and stimulating environment for children.. Be responsible for the day to day organisation and operation of the After School club
MAIN DUTIES AND RESPONSIBILITIES 

· Support with the daily supervision of the After School Club, developing and maintaining high standards throughout to ensure the welfare of the children, organise and implement activities and supervise the safe escorting of children to ensure their wellbeing at all times.
· Work with other staff to promote healthy eating and maintain the club to an agreed standard of cleanliness and hygiene, before, during and at the end of each session, to ensure the wellbeing of the children and staff. 

· Act on any concerns e.g. regarding children, parents or the safety of equipment, preserving confidentiality as necessary, to ensure the wellbeing of the children and work within KCC Guidelines for Child Protection to ensure the wellbeing of the children.
·  Ensure that high standards are maintained in the Breakfast Club, including how the resources (staff, premises and equipment) are used to ensure the needs of the children are met and ensure that all records are maintained ensuring confidentiality of information. 
· Set up and prepare food for children 
· Interact with parents  
· Safeguarding for all children  
· Establishing and maintaining positive relationships with children and their families in a way that values parental involvement. 

· Working effectively managing a team using initiatives, sharing information and being flexible whenever necessary. 

· To respect and maintain confidentiality in relation to children, families and staff  
· Ensuring that Child Protection policies and procedures are adhered to at all times. 

· Undertaking First Aid training and food hygiene training as required. 

· Undertaking training as appropriate to meet any changes in standards or appropriate legal requirements
St John’s CE Primary is committed to safeguarding and promoting the welfare of children. This role is subject to an enhanced DBS check.[image: image10.jpg]M
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