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	Job Description

Midday First Aider



	Job Title
	Midday First Aider

	Pay grade
	Kent Scheme A

	Hours
	1.75 hours per day (12:00 – 13:45), term time only. 

	Date started
	


	Summary of Job:

To act as the school’s primary First Aider, in the lunchtime period, and be responsible for the

Medical Room. To carry out administrative tasks as appropriate.


	Outline of Main Duties:

To act as the main First Aid contact in school during the lunchtime period. To deal with all enquiries of a First Aid nature including the management of the Medical Room, First Aid equipment, and to inform the office regarding ordering of necessary First Aid kits and replacement kits.   To test the AED battery periodically.


	To ensure first aid kits are stocked with essential resources, including reporting form, for off site visits, as requested by staff.



	To be compliant with Health & Safety regulations in accordance with accidents, reporting procedures and management systems in school, including issuing of banged head letters and bracelets to pupils and informing class teachers. 



	To oversee the administration of prescribed drugs from a Doctor for students and to ensure they are returned to storage/security of the medicines’ cabinet. To check that parent consent forms for the prescribed drugs are completed and filed accordingly.


	To be trained for specific medical conditions on how to use and administer specialist equipment such as Epipens and any other relevant issues.



	To report, to the office, a need to contact parents to report incidents, sickness, accidents and

emergencies.


	To advise SLT of any information in medical not up to date.



	To assist in hall between 12 and 12:30 with individual pupils as required.



	Staff Supervised by the Job Holder:
None




