



PLAY 4 AGES
Job Description
Person Specification
(Playwork Manager / Supervisor / Playworker / Assistant)
Job Description

Main Responsibilities
· To ensure a high standard of physical, emotional, social, intellectual, challenging, and safe care for children within the out of school setting in accordance with the EYFS Framework and Playwork ethos
· To ensure that equipment and resources are appropriate to the children attending the session

· To give support to other personnel within the out of school setting to ensure the philosophy behind the out of school club is fulfilled
· To work in partnership with parents and carers of children who attend the out of school setting
· To consult with other professionals within the local authority / schools associated with the out of school setting
· To fully implement policies and procedures of the out of school setting
Main Duties

· Formulate (in consultation with the children) and operate a programme of activities suitable for the children attending the out of school setting (age and ability appropriate)
· To complete monitoring and evaluations of activities when required
· To participate in the setting development plan (including evidence to support Ofsted inspections)

· Ensure the setting is set up and cleared away each day

· Update notice boards with information and displays of children’s work
· Complete out of school documentation (i.e. registration, payments, accident, risk assessment documents)
· Support staff and engage within the team 
· Undertake certain domestic duties within the club i.e. preparation of snacks and clearing away

· To undergo professional development training when requested to
· To undertake additional ad-hoc duties when requested to

PLAY 4 AGES
Person Specification
	
	Criteria
	Criteria

	Manager / Supervisor Playworker
	· Enhanced CRB /DBS
· Level III / II qualification in Playwork / Early Years or Recognised accredited Course

· KCC Child Protection & Prevent Training 
· First Aid certificate

· Food Hygiene certificate

· Experience of working in an Out of School Setting

· Supervisory / management experience

· Confident handling monies and financial systems

· Confident consulting with parents / carers

· Following policies and procedures

· Decision making ability
· Confident to contribute to the improvement of all services within the Out of School Club
· Undertake quality improvement strategies

	· Specialisms such as:  Behaviour Management, Equal Opportunities, Special / Additional Needs, Health, and Safety
· Writing/ updating policies and procedures

· Conduct staff induction Participate within staff appraisals procedures / performance management / Supervisions
· Ofsted inspection framework knowledge

· Knowledge and understanding of child development

· Knowledge and understanding of up to date play theories and practices

· Good working knowledge of the Law and associated legislation for Out of School Childcare
· Undertake Peer Observations


	Playworker / Assistant
	· Enhanced CRB / DBS
· Experience of working in an Out of School Setting

· Confident in following operational plans

· Confident to formulate and deliver play opportunities within the Out of School Club

· Monitor and evaluate play opportunities


	· Qualification in Playwork or Early Years desire to work towards
· First Aid Certificate

· Food Hygiene Certificate

· KCC Child Protection / Prevent Training

· Confident consulting with parents / carers

· Able to follow agreed policies and procedures
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