
Enterprise Learning Alliance

JOB DESCRIPTION

Job title:
Cover Supervisor
Responsible to:
AHT Teaching and Learning 
Grade:
KR7
Location:
All ELA sites
Contract Type:
Term Time Only
Purpose of the Job:

To provide high-quality classroom supervision in the absence of teaching staff, ensuring continuity of learning for pupils with social, emotional, and mental health (SEMH) and SEND needs. The role requires resilience, empathy, and the ability to manage challenging behaviour in a supportive and structured environment.

Key duties and responsibilities:

· Supervise whole classes during the absence of teachers.

· Deliver pre-prepared lesson plans and ensure pupils remain on task.

· Manage classroom behaviour in line with the PRU’s behaviour policy.

· Provide emotional support and encouragement to pupils with complex needs.

· Maintain a safe and inclusive learning environment.

· Record and report on pupil progress and incidents as required.

· Work collaboratively with teaching staff, support staff, and external agencies.

· Support the reintegration of pupils into mainstream education where applicable.
· Deliver intervention programmes to individuals and groups when not covering sessions.

· The ability to travel between school sites in a timely manner.
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JOB DESCRIPTION

The following outlines the criteria for this post.   

Applicants should describe in their application how they meet these criteria.

	
	CRITERIA 

	QUALIFICATIONS

	Desirable: Level 2 or 3 Diploma (or equivalent) plus additional knowledge in specialist area; working at or towards professional standards for HLTA NVQ A Level 3 in Supporting Teaching and Learning).



	EXPERIENCE


	Essential: Successful relevant experience of working with children of relevant age within a learning environment
Desirable: Experience working in a PRU or alternative provision setting.



	SKILLS AND ABILITIES


	Essential: Strong behaviour management skills and the ability to remain calm under pressure.

Excellent communication and interpersonal skills.
A commitment to safeguarding and promoting the welfare of children.
Flexibility, adaptability, and a proactive approach to problem-solving.



	KNOWLEDGE


	Desirable: Full working knowledge of relevant policies, codes of practice and legislation plus working knowledge and experience of implementing national curriculum and other relevant learning programmes. 
Good understanding of child development with the ability to apply behaviour management policies and strategies which contribute to a purposeful learning environment.
Knowledge of trauma-informed practice and restorative approaches



