JOB DESCRIPTION
St Peter’s Infant School
Designation: MID-DAY MEALS SUPERVISOR
Department: Education and Leisure
Responsible to: Headteacher
Purpose
To ensure the safety, welfare and good conduct of pupils during the midday break, in accordance with the practices and procedures of the LA. To be a positive member of the school team under the leadership of the Headteacher.

Duties and responsibilities
1) To supervise in the dining area, playgrounds or other parts of the school premises.

2) To ensure good standards of behaviour are maintained in line with the school Behaviour Policy.

3) To assist in dealing with problems arising from unwanted behaviour and report such matters to the class teacher or Headteacher as appropriate.

4) To assist with associated ancillary duties (i.e. cleaning up spillages, supervise the distribution of school meals, assist children in cutting up food where necessary, encourage the correct use of cutlery etc).

5) Ensure that school safety regulations are upheld.

6) Provide welfare support to the pupils of the school, undertaking first aid duties and ensuring entries are recorded in the First Aid Log.

7) Safeguard and promote the welfare of children and follow school policies and the staff code of conduct.

8) Demonstrate knowledge of guidance and requirements around safeguarding children.

9) Engage children in developmental play in the playground.
10) To support playground games at lunchtimes as appropriate.

11) Be aware of food allergies and special dietary requirements of children.
Organisation
The post holder is immediately responsible to the Headteacher. The post holder will be required to communicate on a daily basis with pupils and staff.

Financial Accountabilities
The post holder has no direct financial responsibilities.

Working Environment
This post is based within the school.

Hours of work
5 hours weekly - Term time only.

Signed:________________________    Date:____________

Signed:________________________    Date:___________

Headteacher

