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Laleham Gap School Job Description
Job Description: Cleaning Supervisor 
	School:
	Laleham Gap

	Grade:
	Kent Scheme A

	Responsible to:
	School Business Manager


Purpose of the Job:

To oversee and coordinate cleaning operations within the school, ensuring a high standard of cleanliness, hygiene, and safety. To lead and support a team of cleaners in maintaining a clean and welcoming environment for students, staff, and visitors, while always ensuring compliance with health and safety regulations.
Key duties and responsibilities:

Key Duties and Responsibilities

1. Safeguarding & Compliance
· Comply with all school policies and procedures including safeguarding, reporting all concerns to an appropriate person. 
· Maintain confidentiality and act professionally when working in sensitive areas of the school.

· Report any concerns regarding the welfare of students or school staff to the designated safeguarding lead.
2. Vision & Values 

	· Positively contribute to the creation of a fair and inclusive work environment where everyone can thrive and do their best work in line with the schools vision to learn, grow and succeed. Maintaining positive and professional working relationships with colleagues, pupils, parents and other members of the school community.

	· To act as a role model for pupils with communication and interaction needs by establishing positive and professional relationships and communication with all staff, other agencies, and all members of the school community.

	· Contribute to the overall ethos of the school.


3. Supervision 
· Oversee the daily work of the cleaning team, ensuring duties are carried out effectively and to a high standard.

· Provide guidance, training, and support to cleaning staff.
· Cover for absences and deploy staff accordingly.
· Monitor performance addressing issues as necessary.
4. Operational Responsibilities

· Plan and allocate cleaning tasks, ensuring all areas of the school are maintained.

· Operate and oversee the use of domestic and industrial cleaning equipment following appropriate training.

· Ensure cleaning materials and equipment are stored securely and used appropriately.

· Carry out regular inspections to maintain standards and identify areas requiring attention.
· Assist the site team when cover is needed. 

5. Health & Safety Compliance

· Ensure compliance with health and safety regulations, including COSHH, manual handling, and lone working procedures.

· Identify and address hazards, reporting serious concerns to the School Business Manager promptly.

· Ensure safe disposal of waste and adherence to hygiene practices.
6. Stock & Resource Management

· Monitor and manage cleaning budget.
· Monitor and manage stock levels of cleaning supplies, ordering replacements as required.

· Ensure soap, towels, toilet paper, and other consumables are replenished in a timely manner.
7. Specialist Cleaning & Maintenance
· Organise and oversee deep cleaning programmes during school holidays or designated periods.

· Respond to urgent cleaning requests as needed.
 Any other duties or tasks appropriate to the grade of the post assigned by the Headteacher 
This job description outlines key responsibilities but may be subject to change in line with school requirements, without altering the level of responsibility associated with the grade.
Laleham Gap School Person Specification
Person Specification: Cleaning Supervisor 
	
	CRITERIA 

	QUALIFICATIONS

	· No formal qualifications required, but relevant training or certifications (e.g., COSHH awareness, manual handling) are advantageous.



	EXPERIENCE


	· Experience working in a school or a similar environment is beneficial.
· Previous experience in a cleaning role is essential.

· Experience supervising or leading a team preferred.



	SKILLS AND ABILITIES


	· Strong leadership and organisational skills.

· Ability to communicate effectively with staff and management.

· Good problem-solving skills and ability to take initiative.

· Ability to work independently and lead a team efficiently.



	KNOWLEDGE


	Understanding of health and safety regulations, including:
· COSHH and safe use of cleaning materials.

· Manual handling and workplace safety procedures.

· First Aid and hygiene practices.
· lone working procedures and responsibilities

Knowledge of safeguarding principles and how they apply within a school setting.

Ability to manage stock and cleaning resources effectively.

Awareness of safeguarding responsibilities within a school environment.




