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6th Form Supervisor 

Gravesend Grammar School 

Term Time Only (TTO) 

Monday – Thursday 08:30 – 15:30 
Friday 08:30 – 13:30 (Total 31 
hours) 

Head of 6th Form 

AATB, Point 2-4, Actual salary 
£17,401 - £17,799 per annum 

LGPS 

1st September 2025 

Job Purpose: 
 
To foster a purposeful working environment in Directed Study and other independent working 
environments through building relationships, supporting students emotionally and academically as 
well as taking part in the wider sixth form offer to build rapport. 
 
Responsible To: Head of Sixth Form 
 
Main Duties and Responsibilities: 

• Supervise specific independent working areas for sixth form students, including managing 
             Directed Study for year 12 (silent independent working). This will include implementing and 
             managing seating plans, electronic devices and insisting on adherence to the rules in place. 

• Build positive relationships with students and aid them in attending, maintaining high 
             aspirations and being organised. 

• Assist the student support team in working with vulnerable students. 
• Assist the KS5 leadership team with intervention plans for specific students in order to 
• improve their progress. 

Support the KS5 team with administrative tasks that are likely to include but are not limited 
             to: 

• Supporting the careers team with planning and communicating meetings with 
             students, supporting UCAS process and with work experience in Y10. 

• Processing applications for the Sixth Form from internal and external candidates. 
• Assisting with the movement of students into the sixth form on Taster Days in term 

             6 and Transition Days in the summer. 
• Assisting with the planning and delivery of evening events such as Senior Prize 

            Giving, A level Introduction Evening, Sixth Form Information Evening, Higher 
            Education and Apprenticeship evening and Post 18 Options Evening. 

• Assisting with the planning and delivery of other events such as PSHE drop down 
            days, Challenge of Leadership and other Enrichment Week events. 
 
 



  

• Support the Sixth Form with trips and visits such as university trips and Enrichment Week 
             trips. 

• Support the sixth form administrator with managing attendance if they are not present. 
• Support the school in raising much needed funds in conjunction with our Alumni 
• It may be necessary, in very rare instances, to redeploy a Sixth Form Supervisor to back fill 

             some other non-teaching function to support the safe operation of the school. 
• It may be necessary to cover a lesson in a teacher's absence. This will be rare. 
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