
 

  

For Appointment of:  
Higher Level Teaching Assistant (HLTA) 



 

  



 

  



  



 

 

 

  

Job Title Higher Level Teaching 

Assistant (HLTA) – Primary Phase 

Location Gravesend 

Duration Permanent  

Work Hours Part-time, term time 

Reporting to Head of Primary Phase  

Salary AAT D - £26,393 - £27,713 per annum FTE 

(£20,117.53-£21,123.68 pro rata to part time hours) 

Pension LGPS 

An exciting opportunity has arisen for a Higher-Level Teaching Assistant of exceptional ability to join our team to 
work in this over-subscribed and successful all through school. The school has an existing reputation for high quality 
education with a relentless focus upon high expectations and aspirations. Your supportive role will enable children 
and their families to access outstanding provision as soon as they join our all-through school. 
 
We would love to hear from you if you: 

 want to be involved in shaping and developing outstanding learning experiences to enable all children to 
thrive 

 want to work in a supportive and caring environment 
are committed to enabling every child to achieve the very best they can 
 

To be successful in this post, you will need: 
 Previous experience of working with children in Primary school. 
 A desire to lead learning across the whole primary phase 
 A personal high standard of maths and literacy skills with a secure understanding of English grammar 
 An understanding of using assessment for learning to enable pupils to make progress 
 An understanding of the maths mastery approach 
 To be enthusiastic and highly organised about all aspects of classroom operation 
 Have high expectations of both pupils and yourself 
 To be self-motivated and show creativity when adapting learning to meet the needs of individuals or small 

groups of children 
 A belief in inclusion, diversity and the right of each child to be successful whatever their needs, abilities 

and background 
 To be able to demonstrate our Christian values 
 To be able to inspire, motivate and foster excellent relationships, working in partnership with staff, 

parents, governors and our wider community 
 Good interpersonal skills, a sense of humour and the ability to work as part of a hard-working, enthusiastic, 

supportive and committed team 
 To be committed to your own professional development and keen to make a significant contribution to 

the life of our school 
 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 To support children’s learning within the primary phase of our all through provision. 
 To support the class teacher in the provision of excellent learning opportunities. 
 Work with class teachers to raise the learning and attainments of pupils. 
 Lead learning and cover lessons where required such as PPA cover. 

  

Duties and Responsibilities  

 Demonstrate an informed and efficient approach to teaching and learning by adopting relevant 
strategies to support the work of the teacher and increase achievement of all pupils including, where 
appropriate, those with special educational needs and disabilities (SEND) 

 Promote, support and facilitate inclusion by encouraging participation of all pupils in learning and 
extracurricular activities 

 Support the teaching of a broad and balanced curriculum aimed at pupils achieving their full potential 
in all areas of learning 

 Use effective behaviour management strategies consistently in line with the school’s policy and 
procedures 

 Organise and manage teaching space and resources to help maintain a stimulating and safe learning 
environment 

 Observe pupil performance and pass observations on to the class teacher 
 Supervise a class if the teacher is temporarily unavailable 
 Use ICT skills to advance pupils’ learning 
 Undertake any other relevant duties given by the class teacher 
 To cover and lead class teaching (under supervision) as and when appropriate 
 Direct the work, where relevant, of other adults in supporting learning 
 Read and understand lesson plans shared prior to lessons, if available 
 Prepare the classroom for lessons 
 Promote the safety and wellbeing of pupils, and help to safeguard pupils’ wellbeing by following the 

requirements of Keeping Children Safe in Education (KCSIE) and our school’s child protection policy 
 
 

 



 

 

  

Knowledge and Skills 
 

 Experience and knowledge of working within Primary education 
 High standard of maths and literacy skills with a secure understanding of English grammar 
 An understanding of and the ability to deliver systematic synthetic phonics 
 An understanding of or willingness to learn, the maths mastery approach 
 An understanding of using assessment for learning to enable pupils to make progress 
 Confidence to cover planning, preparation and assessment time for the teacher 
 Good communication skills 
 Ability to inspire, motivate and foster excellent relationships, working in partnership with staff, 

parents, governors and our wider community 
 Good interpersonal skills and the ability to work as part of a hard-working, enthusiastic and committed 

team  
 Promote the safeguarding of all pupils in the school 
 Understanding of effective teaching methods 
 Knowledge of how to successfully lead learning activities for a group or class of children 
 Knowledge of how statutory and non-statutory frameworks for the school curriculum relate to the age 

and ability ranges of the learners they support 
 Knowledge of how to support learners in accessing the curriculum in accordance with the SEND code 

of practice 
 

Personal Qualities 
 

 Enthusiastic and highly organised about all aspects of classroom operation 
 Have high expectations of both pupils and of yourself 
 Self-motivated and show creativity when adapting learning to meet the needs of small groups of 

children 
 A belief in inclusion, diversity and the right of each child to be successful whatever their needs, abilities 

and background 
 Be committed to your own professional development and keen to make a significant contribution to 

the life of our school 

 



 

 

  
Essential Skills and Experience 
 

 Successful, relevant experience of working with children of primary age within a learning 
environment and appropriate qualification. 

 Good understanding of child development. 
 The ability to apply behaviour management policies and strategies, which contribute to a purposeful 

learning. 
 GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in English and maths. 
 Be able to work effectively as part of a team and contribute to group planning etc. 
 Be able to work independently and on own initiative. 
 Must be flexible with effective time management skills. 
 Commitment to safeguarding pupil’s wellbeing and equality 
 Commitment to maintaining confidentiality at all times 
 Be able to work calmly under pressure with the ability to adapt quickly and effectively to changing 

circumstance/situations. 
 A positive, can do attitude and a good sense of humour 
 Must have excellent communication skills in order to build rapport with adults and children, both 

verbally and in writing. 
 A proven ability to motivate pupils. 

 
 

 

 
 
 
 



 

 

 

 

 

 

 

If you are interested in this position and would like to have a more detailed conversation or arrange 
a visit to the school before making the decision to apply for the post, please contact: 
 

The People and Culture Team 
HR@aletheiatrust.org.uk 
01474 533 082 
 
To apply for this role, please visit MyNewTerm: 
Online Application Form 
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Aletheia Academies Trust is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff, volunteers, and governors to share this commitment. All successful candidates will be 

subject to an enhanced DBS check along with other relevant employment checks, including overseas criminal 

background checks where applicable. Our policy statement on the recruitment of ex-offenders can be found on 

our website. All new employees, volunteers and governors will be required to undertake safeguarding training 

on induction which will be regularly updated in line with statutory guidance. 

Please click here to view: Our Trust policies or Our recruitment of Ex-Offenders policy. 
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