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Meadowfield School Job Description
Assistant Principal 
Leadership Range:
 L10-L14
	Responsible to:

	Principal




Job Description
Working Environment 
Meadowfield is a special school which caters for approximately 400 pupils from ages 3 to 19 with profound, severe and complex learning needs. The school is divided into Early Years, Engage, Explore, Enquire and Sixth Form pathways. The school’s Meadowfield Inclusion Development & Support (MIDAS) Centre is a suite of conference rooms that are used to support the school’s inclusion and outreach activities. 

Dimensions

· Member of the Senior Leadership Team (SLT)
· Direct line manager for Teachers.

· Lead all staff in a pathway and oversee their line management
· Member of the Designated Safeguarding Lead Team

Accountability

· Support the Principal, Deputy Principals and Governors in accounting for the efficiency and effectiveness of the Department to all relevant stakeholders.

Collaboration

· Work in partnership with other agencies, Community Schools, and KSENT.
· Create and maintain an effective partnership with parents to support and improve pupils’ personal development and achievement. 

Job Purpose

· To provide professional leadership and management to the pathway which secures the success and improvement of the pathway and safeguards the wellbeing of all pupils.
· Manage the delivery of high-quality education and care for the pupils so that they are safe and happy at school, enabled to be successful learners and thus achieving high standards. 

· To promote the vision, mission, values and core purpose of the school, in line with the agreed policies.

Main Duties and Responsibilities 
1. Lead and manage pathway staff to ensure effective running of the pathway.
2. Monitor the intent of the pathway curriculum and evaluate the implementation and impact.
3. Monitor learning and teaching.
4. Ensure safeguarding and wellbeing for all pupils in the pathway.
5. Consistently model and promote the school ethos and values
Strategic Direction and Development of the School

1. Contribute to the school improvement plan and school evaluation procedures, identify priorities and targets for ensuring that pupils in the department achieve high standards, make progress, are safe and are enjoying their learning.

2. Ensure school improvement, the achievement of objectives and the educational success of the department.

3. Monitor, evaluate and review the effectiveness of the department’s priorities, systems and practices, and report on progress to Governors.

4. Demonstrate high standards of personal integrity, loyalty, discretion and professionalism.

5. Publicly support all decisions of the Leadership Group and Governing Body.

Learning and Teaching 

1. Monitor teaching and learning, for example by analyzing progress data and identifying trends, lesson observations, drop-ins and learning walks, reviewing planning, work scrutiny, provision plans and moderation.

2. Create and maintain an environment which promotes and secures good teaching, effective learning, high expectations of achievement and positive well-being. 

3. Demonstrate and model to colleagues the characteristics of outstanding teaching as well as the ability to inspire and motivate staff.  

Safeguarding and Wellbeing

1. Ensure that the department is lead and managed such that all objectives, systems, processes and practices have the safeguarding and wellbeing pupils at their core. 
2. Meet with parents and support them to work in partnership with the school.
3. Oversee pupil attendance.

4. Monitor and analyse behavior incidents and report on trends.

5. Work collaboratively with outside agencies and make referrals as needed, including to Early Help and CAMHs.

6. Chair PCRs when necessary.

7. Organise transitions for pupils.

8. Manage SEN Directions.

Leading and Managing 
1. Lead, motivate, support, challenge and develop staff to secure improvement, including a demonstrated commitment to his/her own professional development.  For example, arranging staff induction and probation, coaching for appraisal and training provision as needed for all staff in the department.
2. Deploy and manage staff efficiently and effectively within the department and across the whole school, in collaboration with SMT and the HR Team. For example, organising staff and pupils into class groups, organising daily cover, supporting whole school safer recruitment processes, overseeing and contributing to staff absence, performance management and other processes as needed.

3. To ensure that effective working relationships are formed between staff, and between staff and pupils.

4. Manage the department budget and buy resources, to ensure that the management, finance and administration of the department supports the whole school vision and aims.
.
Signed/ Dated ………………………………………………………………………Job Holder

Signed/ Dated …………………………………………………………………………Principal

This job description is provided to assist the job holder to know what his/her main duties are. It may be amended from time to time without change to the level of responsibility appropriate to the grade of the post. 
Safeguarding responsibilities

· To understand the role and responsibilities of all staff in the safeguarding of children in the school and in providing a safe environment in which children can learn

· To understand and meet the responsibilities as set out in the latest Keeping Children Safe in Education Part One

· To engage and complete all training in regards to safeguarding and ensure school policy and practice is followed.

Equal Opportunity

The post holder will be expected to carry out all duties in the context of and in compliance with the School’s Equal Opportunities Policies.
Footnote: This job description is provided to assist the job holder to know what his/her main duties are. It may be amended from time to time without change to the level of responsibility appropriate to the grade of post.
