
 
  

For Appointment of:  
Higher Level Teaching 
Assistant (HLTA) 
 



 
  



 



 
 
 
 
 
 

Higher Level Teaching Assistant 
(HLTA) 
 Northfleet, Kent 

Fixed Term until August 2026 
 

30 Hours 

 Inclusion Manager 
 

KR6 

LGPS 

Job Title 

Location 

Duration 

Work Hours 

Reporting to 

Salary 

Pension 

About the Role 
 

Required to start as soon as possible An exciting opportunity has arisen for a 

Higher Level Teaching Assistant (HLTA) of exceptional ability to join our team to 
work in this inclusive and diverse primary school. 

 

HLTAs will complement the professional work of teachers by taking 
responsibility for agreed learning activities. This will involve: some planning, 

preparing, and delivering learning activities when required for whole 
classes/small groups; some monitoring and assessing of pupils; recording and 

reporting on pupil’s achievement, progress and development and provide cover 
when required. 

 
Your supportive role will enable children and their families to access good 

educational provision as soon as they join our school.  
 

We would love to hear from you if you:  
 

• Want to be involved in shaping and developing outstanding learning 

experiences to enable all children to thrive. 

• Want to work in a supportive and caring environment. 

• Are committed to enabling every child to achieve the very best they can. 

 

 

 
 



 
 
  

 Job Purpose – To join our successful Inclusion Team, to deliver excellent provision for all of our 

pupils. 

• Work under the direction of the Inclusion Manager with individuals, small groups and whole class.  

• Deliver Learning activities to pupils working according to the school’s curriculum. 

• Supervise and assist with activities as required giving feedback to the class teacher and SLT. 

• Work alongside children, modelling language and personal, emotional and social skills.  

• Support pupils to understand instructions, facilitate independent learning and inclusion of all 

pupils.  

• Assist in the monitoring and assessment of activities / interventions, recording progress as and 

when required.  

• Support the teacher in behaviour management and monitor pupil’s social and emotional wellbeing, 

reporting to the teacher as appropriate.  This will include some break and lunchtime duties. 

• Liaise and communicate with parents, under the direction of the Inclusion Manager, reporting back 

any necessary information.  

• Work in co-operation with all staff to ensure that resources and equipment are maintained in a 

clean, safe condition and are stored appropriately.  

• Support with the delivery of the school’s phonics scheme. 

• Provide whole class teaching cover, under the direction of SLT. 

• Work with the Inclusion Team to support all children with additional needs. 

• Contribute to maintaining a safe environment and uphold all safeguarding responsibilities. 

• Work within an established behaviour policy to anticipate and manage behaviour constructively, 

promoting self-control and independence. 

• Establish productive working relationships with pupils and staff, acting as a role model and setting 

high expectations. 

• Participate in training and other learning activities and performance development as required. 
 
This is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks expected to be 
carried out. The post-holder may be required to do other duties appropriate to the level of the role, as directed by the Headteacher. 

 



 
  

  

Safeguarding Children and Safer Recruitment 
It is essential to have due regard for safeguarding and promoting the welfare of children and young 

people and follow all associated child protection and safeguarding policies as adopted by the Trust. 

 

To ensure: 

 

• Policies are fully implemented and followed by all staff. 

• Sufficient resources and time are allocated to enable the designated safeguarding leads and other 

staff to discharge their responsibilities, including taking part in inter-agency meetings, and 

contributing to the assessment of children. 

• All staff and volunteers feel able to raise concerns about unsafe practice regarding children and 

such concerns are addressed sensitively and effectively in a timely manner. 



 
 

 

Qualifications and Experience 
• Hold an HLTA qualification, or be willing to attain this                                

• GCSE or equivalent level, including at least a Grade C in English and maths.  

• Experience and knowledge of working within Primary education.  

• Successful, relevant experience of working with children of relevant age within 

a learning environment and appropriate qualification. 

• Training in relevant learning strategies, e.g., literacy. 

• Good understanding of child development and the learning process. 

• Understanding of statutory frameworks relating to teaching. 

• Excellent organisational and interpersonal skills. 

• Ability to relate well to children and adults. 

• Ability to work on own initiative. 

Skills and Knowledge 
• High standard of maths and literacy skills with a secure understanding of English 

grammar 

• An understanding of and the ability to deliver systematic synthetic phonics  

• An understanding of using assessment for learning to enable pupils to make 

progress.  

• Confidence to cover planning, preparation and assessment time for the teacher.  

• Good communication skills. Ability to inspire, motivate and foster excellent 

relationships, working in partnership with staff, parents, governors and our 

wider community.  

• Good interpersonal skills and the ability to work as part of a hard-working, 

enthusiastic and committed team. 

Personal Qualities 
• Enthusiastic and highly organised about all aspects of classroom operation. 

• Have high expectations of both pupils and of yourself.  

• Self-motivated and show creativity when adapting learning to meet the needs of small 

groups of children.  

• A belief in inclusion, diversity and the right of each child to be successful whatever their 

needs, abilities and background. 

• Be committed to your own professional development and keen to make a significant 

contribution to the life of our school.  

• Support an interest in the ethos, mission and values of the Trust and demonstrate this in 

all work activities. 
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If you are interested in this position and would like to have a more 
detailed conversation or arrange a visit to the school before making 
the decision to apply for the post, please contact: 
 
Kim Barton, Office Manager 
office@st-botolphs.kent.sch.uk  
01474 365737 
 
To apply for this role, please visit MyNewTerm:  
https://mynewterm.com/jobs/141579/EDV-2025-SBCEPS-85966  
 
 
 
 

School Visit Dates: 

24th to 28th March 2025 
 
 

Closing Date: 
Midday Monday 31st March 2025 

Interview Date(s):  
Wednesday 2nd April 2025 
 

Aletheia Academies Trust is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff, volunteers and governors to share this commitment. All successful 
candidates will be subject to an enhanced DBS check along with other relevant employment checks, 
including overseas criminal background checks where applicable. Our policy statement on the 
recruitment of ex-offenders can be found on our website. All new employees, volunteers and governors 
will be required to undertake safeguarding training on induction which will be regularly updated in line 
with statutory guidance. 
 
Please click here to view: Our Trust policies or Our recruitment of Ex-Offenders policy. 

mailto:office@st-botolphs.kent.sch.uk
https://mynewterm.com/jobs/141579/EDV-2025-SBCEPS-85966
https://www.aletheiatrust.org.uk/governance/finance-policies
https://www.aletheiatrust.org.uk/join-aletheia-academies-trust/vacancies
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