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Job Title:   EYFS/KS1 Teaching Assistant with support for SEND               Directorate: Education 
Reports to:
    Class Teacher and SENCO                                     Grade:  KR3 £23,337 pro rata 
Hours:
20 hours per week (39 weeks) 9am – 1pm Mon – Fri.
This post is linked to the school’s budget and is therefore a temporary position in the first instance.
This job description describes in general terms the normal duties which the post holder will be expected to undertake.   However, the Job Description or the duties therein may vary or be amended from time to time without changing the level of responsibility associated with this post or grade.  

1. Purpose of Job
· To ensure the safety, safeguarding and well-being of all children in the school by following school policies and procedures
· To assist the class teacher in the teaching and learning activities within the classroom as detailed on the lesson plans
· To support designated child(ren) with SEN or AEN needs, within the classroom setting or in a quiet room, implementing group work or 1:1 as required. 
· To assist with minor first aid or personal hygiene provision and to assist in supervising playtimes/ outdoor learning activities.
· To follow (or adapt) plans prepared by the teacher, preparing and organising resources and activities as required.
2. Principal Accountabilities

· Participate in the implementation, delivery and monitoring of individual and group learning programmes for designated pupil(s) (including use of ICT) with the support of the Class Teacher and SENCo.
· Assist with the health and medical needs of the children, taking part in medical training when needed.
· Participate in In-service training and attend staff meetings when appropriate at the request of the SENCo/Head Teacher.
· Participate in TA meetings.
· Undertake such other duties as the Head Teacher or SENCo may from time to time require.
· Adhere to the code of conduct for all staff members and follow the school’s ethos and values, as described in the Staff Handbook.
3.Specific Duties
Teaching and Learning

· Daily discussion with Class Teacher and/or Inclusion Manager about planning / organisation and activities
· Liaise frequently with Class Teacher re: designated child(ren’s) needs and progress
· To read and follow the day plan / child’s personalised plans 
· Preparation of activities and resources at the request of the class teacher
· Implement behaviour strategies as required to maintain consistency and safe environment for all children in line with the Schools’ Relationship and Behaviour Policy
· Make observations of children for the assessment and recording of their learning and progress
· Keep records on groups and individuals as requested by the teacher and Inclusion Manager, including behaviour logs as needed
· To communicate regularly with other staff members about children’s specific needs so that all staff understand and can support personalised plan and strategies.

· Daily monitor child including playtime and/or lunchtime to support with the development of their social interaction skills 

4. Welfare

· Ensure that any safeguarding concerns are passed on appropriately following the school’s child protection & safeguarding policies and procedures
· Liaise sensitively with parents as requested by teacher e.g. home/school contact books
· Attend to any child with minor injuries and apply first aid – completing necessary record / note home
· To use appropriate physical handling strategies if needed, as per training and school policy, to ensure the safety of every child.
5. General organisation / administration duties

· To assist teacher and other class TAs with general smooth running of classroom organisation, preparation and routines.
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