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JOB DESCRIPTION FOR  SEN TEACHING ASSISTANT

Name



Job Title

 SEN Teaching Assistant

Line Manager 

Responsible to:
 Inclusion Leader  and Headteacher 
Date:



General Responsibilities

1. To be aware of and adhere to the Professional Standards for Teaching Assistants. (appendix 1)
2. To work with individual children, groups of children or the whole class, as directed by the teacher, Inclusion Leader and Senior Leadership Team. 
3. To care for pupils in a pastoral capacity and tend to the hygiene and physical needs of pupils, such as changing and dressing of pupils in line with schools intimate care policy. 
4. To support children in meeting their learning and behaviour targets both in school, on educational visits and in the playground.
5. To encourage the independence of 1:1 children and support their integration in the wider class and school activities when appropriate.  
6. To support the quality of teaching and learning through focused support for individuals or groups to enhance progress. 
7. To complete formal and informal observations and assessments of children and set up records to record observations and assessments of children when appropriate.

8. To liaise regularly with the class teacher and Senior Leadership Team.
9. To provide information to other staff members working with the pupil and in particular new or supply staff. 
10. To work in close partnership with the teacher to aid planning for the lesson and provide feedback on children’s learning and behaviour with specific focus on section F targets when applicable. 
11. To develop a good working relationship with the pupil, the family and any other professionals involved. 
12. To carry out competently, with the teacher’s or Inclusion Leader’s guidance, a prescribed teaching programme which you have been given time for. 
13. To prepare, modify and adapt resources and learning materials for the pupil as agreed with the class teacher and other professionals. 
14. To attend meetings as required by the Inclusion Leader to participate in the review of children’s learning and behaviour.

15. To attend meetings, as directed, for teaching assistants to discuss issues relating to the smooth running of the school, and the action required to meet the school’s vision.

16. To attend any course or school-based training to develop knowledge, skills and attributes to make a contribution in meeting the targets in the school improvement plan and keep a record of personal development in a ‘Professional Development Portfolio’.
17. Use subject knowledge to identify pupils’ errors as a starting point to extend their learning.

18. To participate in the school’s Performance Management System.

This job description describes, in general terms, the normal duties which the post holder is expected to undertake.  However the job description or the duties contained therein may be amended from time to time without changing the level of responsibility associated with this post.

Signed………………………………………………………………. (TA)

Signed…………………………………………………………… (Inclusion Leader)
Date………………………………………

(One copy should be signed and kept by the Reviewee and another should be signed and handed to the Headteacher by the Reviewer.

