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NORTHFLEET SCHOOL FOR GIRLS 
JOB DESCRIPTION

Post:
Teaching Assistant Apprentice 
Reporting To:
 Lead Teaching Assistant 
Post Level & Grade:

Apprentice
34.25 hours per week

39 weeks per year/Term Time only
08:30 – 16:00 Monday to Thursday

08:30 – 15:15 Friday
Purpose:
To support the Inclusion team in ensuring effective learning support for students with additional needs.  This will involve predominately in-lesson support, however there will be some small group intervention work.  
Main Duties:
Student support and tracking 
· To support specified students in lesson with their general learning and progress.  
· To liaise with the inclusion team and class teachers to ensure the most effective support

is delivered 

· To provide specific support where required in areas such as literacy, numeracy and

organisational skills 

· To track progress of specified students and liaise with the inclusion team on ensuring

provision is as effective as possible 

· To support small group working, including specific sessions on areas such as literacy

development, dyslexia support or EAL support 
· Where asked to provide physical support outside of the classroom environment, such as

supporting students with mobility issues 

Other duties 
· To work with the inclusion team to provide holistic care for DSEN students, including
behaviour and emotional support strategies where required 
· To undertake any other duties that the Headteacher may reasonably request.
Note:
· The above responsibilities are subject to the standards, general duties and responsibilities contained in the statement of Conditions of Employment, having due regard to the requirements of the curriculum, the school’s aims, objectives and schemes of work and any policies of the Governing Body.
· This job description is not necessarily a comprehensive definition of the post.  It will be reviewed and may be subject to modification or amendment at any time after consultation with the post holder.

	PERSON SPECIFICATION

	CRITERIA
	ESSENTIAL

(
	DESIRABLE

(
	ASSESSED BY

(Application, Task, Interview)

	(1) Qualifications:
	
	
	

	A*-C/9-4 GCSE qualification or equivalent in  Maths and English 
	(
	
	Application

	(2) Knowledge to include:
	
	
	

	Knowledge of the education environment
	(
	
	Application

	Basic understanding of special needs provisions  
	
	(
	Application

	(3) Experience to include:
	
	
	

	Some business administration/office experience
	
	(
	Application/Interview

	(4) Technical Skills/Abilities to include:
	
	
	

	To be able to relate to and motivate young people to achieve 
	(
	
	

	To be able to communicate professionally
	(
	
	Application /Interview

	Be able to work well under pressure and to tight time frames 
	(
	
	

	Ability to plan and prioritise workload
	(
	
	Application /Interview

	Ability to work as part of a team
	(
	
	Application /Interview

	Ability to work to deadlines with attention to detail
	(
	
	Application /Interview

	Working with health & safety regulations
	(
	
	Application/Interview


ORGANISATION:

Headteacher 
(
Assistant Headteacher (DSEN)
(
Lead Teaching Assistant 
(
Teaching Assistant Apprentice 
Signed (Postholder):   __________________________            
Dated:  



Signed (Line Manager):   ________________________

Dated:  




