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Job Description:


Higher Level Teaching Assistant 
Maidstone & Malling Alternative Provision
	Directorate:
	Children Families and Education

	Unit/Section:
	Maidstone & Malling Alternative Curriculum

	Location:
	Maidstone 

	Grade:
	Kent Range 6 + SEN allowance

	Responsible to:
	Headteacher, Assistant Headteachers and teachers


Purpose of the Job

At MMAP we provide a school model with a holistic and inclusive approach to learning, with an emphasis on personal development.  Pupils follow a curriculum that is varied and includes core subjects alongside a dynamic programme of PHSE and citizenship activities that develop their transferable skills and allow them to understand the world around them.

Main duties and responsibilities:
1. Support in the classroom and deliver specified learning activities to individuals as required. Assist with the delivery of PE and other sport activity.
2. Assess the needs of pupils and use knowledge and specialist skills to support pupil’s learning.

3. Maintain regular contact with families/carers of pupils in need of extra support to secure positive family support and involvement in the student’s learning.

4. Liaise with staff and other relevant professionals and provide information about pupils as appropriate.

5. To signpost pupils to other activities, opportunities and organisations available to them to support them in achieving their full potential.

6. Assess, record and report on development, progress and attainment.

7. Support the pupils in accessing learning activities as directed by the teacher to enable pupils’ to progress towards their targets. 
8. Ensure pupils’ wellbeing by being aware of and complying with policies and procedures relating to child protection, health, safety, security and confidentiality, reporting all concerns to an appropriate person.

9. Establish and foster good relationships with schools/parents/carers of children at the school.

10. Undertake training and other learning activities and attend relevant meetings as required to ensure own continuing professional development.

11. Monitor and review progress by pupils and feedback to Headteacher/Deputy Headteacher as appropriate 

12. Any other duties and responsibilities within the range of the salary grade.

13. Promote equality for all individuals, recognising and encouraging anti-discriminatory behaviour, respecting confidentiality (unless there are child protection implications), recognising clients’ rights and choice and respecting personal beliefs and identity.

Safeguarding Statement:
· Adhere to the requirements as set out in the current version of KCSIE

· Attend and complete all MMAP training in relation to safeguarding

· Report all safeguarding concerns in a timely manner as specified by the school

· Ensure there is a culture of safeguarding within all areas of the role

· Be committed to safeguarding and promoting the welfare of children and young people

The following outlines the minimum criteria for this post.   Applicants who have a disability and who meet the minimum criteria will be short listed.   
This job description is provided to assist the post holder to know their principal duties. It may be amended from time to time in consultation with you without change to the level of  

responsibility appropriate to the grading of the post. 
