
 

  



 

  



 

  



  



 

 

 

  

Job Title Cover Supervisor 

Location Gravesend, Kent 

Duration Permanent – 39 weeks per year 

Work Hours 32.5 hours per week 

Reporting to Leadership Support Officer 

Salary Kent Range 6  

Pension Local Government Pension Scheme 

Purpose:  To supervise whole classes undertaking pre-prepared activities provided during the 
short-term absence of a classroom teacher. The primary focus is to facilitate learning of KS3 
and KS4 students and to keep them on task. 
 

Key Duties & Responsibilities 
 
 Supervise pre-prepared activities and self-directed learning in the short-term planned / 

unplanned absence of teachers to provide continuity of learning for pupils. 

 Facilitate and encourage good learning in the classroom to ensure all students can reach 

their potential. 

 To manage student behaviour in line with school policy to ensure there is a good climate 

for learning whilst students complete their work.  

 To support individual or groups of students who may need further intervention to 

complete tasks set. 

 Collect any completed work after the lesson and return it to the appropriate teacher. 

 Report back as appropriate using agreed referral procedures on the behaviour of pupils 

during the class, and any issues arising.  

 

Individuals in this role may also undertake some or all of the following: 

 Undertake other non-teaching duties as required, to include the provision of 
administrative support. 

 Undertake exam invigilation.  

 



  

 GCSE or equivalent, including at least Grade C in English & Maths  
 

 Experience working directly with pupils and parents 
 

 

   

 Experience working collaboratively with colleagues   

 

 

 

 

 

 

 

 

 
 

     

  

 Strong interpersonal communicators   

 Professional attitude to colleagues, students, parents & the working 
environment 

  

 Flexible and willing to help others   

 Able to work without close supervision and enjoy working on own 
initiative 

  

 Able to work effectively with colleagues 
 Good listening skills 
 Knowledge of outside agencies 
 Skills to successfully support change 

 
 

E D 

Work as part of a team, working knowledge and skills. 
Work able to work plans in to priorities. 

with other workers, and parents. 
to the children. 

You will need to be patient, firm but fair and have a calm approach. Good 
communication skills at all levels in order to build relationships with children, 
parents and members of school staff. 
To show an interest in the ethos, mission and values of the Trust and demonstrate 
this is all work activities. 
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https://www.aletheiatrust.org.uk/join-aletheia-academies-trust/vacancies/vacancy-application-form


 

If you are interested in this position and would like to have a more 
detailed conversation or arrange a visit to the school before 
making the decision to apply for the post, please contact: 
 

The People and Culture Team 
HR@aletheiatrust.org.uk 
01474 533 082 
 
To apply for this role, please visit MyNewTerm 
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Aletheia Academies Trust is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff, volunteers, and governors to share this commitment. All successful candidates will be 

subject to an enhanced DBS check along with other relevant employment checks, including overseas criminal 

background checks where applicable. Our policy statement on the recruitment of ex-offenders can be found on 

our website. All new employees, volunteers and governors will be required to undertake safeguarding training 

on induction which will be regularly updated in line with statutory guidance. 

Please click here to view: Our Trust policies or Our recruitment of Ex-Offenders policy. 

e

a

s

mailto:HR@aletheiatrust.org.uk
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://mynewterm.com/school/Saint-George's-Church-of-England-School/137609
https://www.aletheiatrust.org.uk/governance/finance-policies
https://www.aletheiatrust.org.uk/join-aletheia-academies-trust/vacancies


 

 

 


