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ROWHILL SCHOOL

JOB DESCRIPTION
JOB TITLE: 
Occupational Therapy Assistant
RESPOSIBLE TO:
Occupational Therapist and Therapeutic Lead
SALARY:
KR5
HOURS:
32.5 Hours Term Time
Purpose of the Job:

The successful postholder will provide support to the Therapy Team and work under the direct guidance of the Occupational Therapist to deliver occupational therapy interventions to pupils at Rowhill school. These interventions will be aimed at improving the overall independence and functional skills of our pupils mainly by developing their fine motor skills, gross motor skills, self-regulation, sensory processing skills and daily living skills. 
The Occupational Therapist works closely with pupils and members of staff to identify areas of need in order to help with specific functional difficulties. The successful post-holder may work with pupils on a 1:1 basis or a group basis, guided by the recommendations and advice given by the Occupational Therapist. 

You will receive necessary training to understand your role, duties and responsibilities and be supported with regular supervision. 
Key Duties and Responsibilities:

1. To work under the guidance of the Occupational Therapist to deliver individual and group Occupational Therapy programmes to pupils at Rowhill. 
2. To work in a pupil-focused way, ensuring that the needs of the pupils and their targets are in mind.
3. To support pupils to achieve or maintain their maximum level of independence so that they can access the curriculum to their full potential and engage in activities they enjoy. 
4. To follow the assessment guidance and recommendations of the Occupational Therapist. 
5. To plan in advance all interventions (under guidance of the Occupational Therapist), including ensuring relevant supplies and equipment are available prior to sessions. 

6. To ensure that class teachers are provided with any equipment required for class-based interventions as recommended by the Occupational Therapist. 

7. As the Occupational Therapist works 1 day per week, you will need to inform them of any relevant changes/information via email in a timely fashion. 

8. To provide programmes aimed at developing fine motor skills, gross motor skills, regulation skills, sensory processing, daily living and independence skills.

9. To support the Occupational Therapist in developing and improving the current facilities that are available such as the sensory room.
10. To manage a supervised caseload, guidelines and programmes following initial assessment and implementation by the Occupational Therapist.

11. To demonstrate an understanding of the purpose of Occupational Therapy interventions and provision at Rowhill School

12. To keep clear and concise clinical records of all interventions carried out with pupil in line with training provided. 
13. To support the Occupational Therapist in the provision of specialist equipment as prescribed by the Occupational Therapist.

14. To support in the delivery of whole class/school interventions such as sensory circuits. 

15. To ensure the upkeep of Occupational Therapy equipment and regularly audit these, this also includes reporting any damages or missing items to the Occupational Therapist and/or maintenance as soon as it is noticed. 
This job description is provided to assist the job holder to know what his/her main duties are.  The duties above are neither excusive nor exhaustive and the post holder may be required by the Headteacher/management to carry out appropriate duties within the context of the job, skills and grade.

ROWHILL SCHOOL
PERSON SPECIFICATION 
Occupational Therapy Assistant
	
	CRITERIA 

	QUALIFICATIONS

	Knowledge and skills equivalent to national qualifications 
English GCSE or equivalent.

Any additional qualifications relevant to working in this setting would be considered. 



	EXPERIENCE


	Previous experience of working with pupils with ASC, SEMH needs pupils in a school setting.
Experience of supporting young people with additional learning needs, neurodiversity, mental health/behavioural needs within the school environment.

Experience of delivering group and individual therapeutic programmes and activities.


	SKILLS AND ABILITIES


	Excellent communication and observation skills.
Ability to deal with difficult/sensitive situations.
Ability to manage confidential information.
Organisational skills and accurate record keeping skills.

Ability to facilitate group and individual sessions. 
Ability to work as a member of a team and also autonomously. 

Creative thinking. 

Problem solving skills.
Good inter-personal skills.
High level written communication skills.



	KNOWLEDGE


	Understanding of Occupational Therapy key principles.

Knowledge of the role of Occupational Therapy within a school setting.   
An understanding of needs of pupils with ASC, SEMH needs, ADHD and additional learning needs.

An understanding of the complex lives that some young people lead.

Demonstrate an understanding of confidentiality and safeguarding/child protection issues in a school setting.
Knowledge of children’s learning processes and Special Educational Needs.

Proven ability to manage a workload, work under pressure and prioritise demands.  

Ability to overcome communication barriers with children.

Experience of working in a collaborative way.



	PERSONAL ATTRIBUTES


	Resilience, the ability to work under pressure and be able to meet deadlines.
An interest or some prior knowledge of Occupational Therapy would be beneficial but a willingness to learn and take direction is essential. 

Proven ability to think both reflectively and creatively to prioritise.

Ability to use initiative to respond to unexpected situations using recognised procedures and policies as a guide.

Excellent communication skills (including written, oral and presentation skills).

A commitment to safeguarding and promoting the welfare of children and young people.

Ability to work creatively and collaboratively.

Demonstrably professional, honest and loyal.

Flexible and open to change.

Commitment to our pupils and their learning, wellbeing and safety.
Committed to equality and inclusion for all pupils.

Able to build and maintain successful and purposeful relationships. 





