FAWKHAM C.E. PRIMARY SCHOOL
JOB DESCRIPTION
JOB TITLE:  Year 1 and Year 2 Class Teacher 
Directly Responsible to:  The Headteacher


Main Purpose of Job and Principal Accountabilities: 
To principally teach a Year 1 and Year 2 class and also as below 


(1) Liaison and Co-operation
The teacher will work in liaison, contact and co-operation with : 
· other members of staff 

· Friends of Fawkham

· members of Kent County Council support and advisory services 

· organisations and networks relevant to the teacher's specialism or subject 

· parents, governors and the local community

(2) Policy and Legal Framework 
The teacher will work within the framework of: national legislation, including Education Acts from 1994 to 1986, and the Schoolteachers Pay and Conditions Act 1987 (and recent document 1995 and 2013).  The teacher will also work within the National Standards for Teachers, September 2012.
· school policies and guidelines on the curriculum and school organisation 

· Local Authority policies, in particular those relating to curricular aims and principles, and to race and gender equality.

(3) Tasks and Duties 
The Pay and Conditions Act 1987 lists the duties to be included in all Job Descriptions for teachers. The following statement is intended to incorporate all the duties itemised in Schedule 3 of the Act, and any subsequent statutory instruments made under the Act. The tasks and duties listed in section 3 (g) below are required for all teachers. These may be reviewed at least once a year, usually in the Summer Term. 


(a) To plan and prepare courses, schemes of work and individual lessons, appropriate to the needs, interests, experience and existing knowledge of the pupils in one's class with a deep understanding of the National Curriculum.

(b) To teach a class, or classes, sets, groups or individual pupils, and to set tasks to be undertaken both at school and elsewhere. 

(c) To mark and assess pupils' work and to record their development, progress and attainment, both at school and elsewhere.


(d) To maintain good order, discipline and respect for others among pupils; to promote understanding of the school's rules and values; to safeguard health and safety; and to develop relationships with and between pupils conducive to optimum learning. 


(e) To build and maintain co-operative relationships with parents, and to communicate with them on pupils' learning and progress, drawing attention to special skills and talents as well as to problems or difficulties.

 
(f) To maintain an attractive and stimulating classroom environment, and to contribute to displays in the school as a whole.


(g) To provide or contribute to oral and written assessments, reports and references, both at school and elsewhere, relating to the development and learning of individual pupils and groups of pupils. 


(h) To evaluate and review one's own teaching methods, materials and schemes of work, and to make changes as appropriate.


(i) To keep up-to-date with current educational thinking and practice, both by study and by attendance at courses, workshops and meetings, and take part in appraisals and reviews of one's work arranged by the Headteacher. Also keeping abreast of regional and national developments through attendance at In-Service courses, personal reading and discussion with other ‘Cluster consultants’ for subject responsibility areas (To be negotiated)
(j) To take part in the corporate life of the school by, for example, attending assemblies, registering the attendance of pupils, and supervising pupils before and after school sessions.


(k) To help ensure that subject-matter and learning resources reflect Local Authority and school policies on race and gender equality, and that the implications of these policies are borne in mind in relation to all the tasks and duties listed in (a) – (g) above.
(l) To implement -school homework policy and inform parents about how this activity relates to the children in Years 1 and 2.
m) To provide a professional lead and specialist advice to colleagues in the areas of (to be negotiated) 
(n) To draw up and review policies, schemes of work and teacher guidelines for these responsibility areas.

(o) To plan and manage budgets for responsibility areas as these are delegated by the Headteacher

(p) To give pastoral and professional support to other staff as necessary, including Teaching Assistants.

(q) To co-ordinate and lead information meetings with parents (as appropriate).

(r) Work with the staff to take responsibility for the staging of school Christmas productions
(s) Plan and organise school visits and visitors to support the curriculum.
THIS JOB DESCRIPTION DOES NOT FORM PART OF THE CONTRACT OF EMPLOYMENT. It describes the way the postholder is expected and required to perform and complete the particular duties as set out above.

THIS JOB DESCRIPTION WILL BE REVIEWED ON AN ANNUAL BASIS AND THE DUTIES MAY BE VARIED TO MEET THE CHANGING DEMANDS OF THE SCHOOL.

Signed:………………………………………………...Date:…………………..

Headteacher:………………………………………… Date:…………………..
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