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JOB DESCRIPTION
Part Time- Pre-School Early Years Assistant 

Key Purpose of the job. 

Use knowledge and experience of  Early Years and the Early Years Foundations Stage (EYFS) to provide appropriate support to pupils in relation to their individual abilities under the direct instruction of teaching staff.  
 
Provide general support to the teacher in the care of pupils and management of the classroom, maintaining a tidy and clean classroom. Tidying up at the end of each day. 
 
Assist teachers in the following: 
 
Support to pupils 
Assist children in matters of personal needs  
Assist children with their general health including first aid and welfare matters 
Provide general support to children ensuring their safety by complying with good Health and Safety practice and all School policies
Accompany teaching staff and pupils on visits, trips and out of school activities as required 
Encourage pupils to interact with others and engage in activities  
To contribute to raising standards by ensuring high expectations are set for all pupils 
Involvement in the inclusion of all pupils in the classroom 
Involvement in the implementation of Individual Education/Behaviour/Support and Mentoring plans 
 
Support for the teacher 
To communicate effectively with the class teacher 
Provide structured support in accordance with specific work programs designed and supervised by individual teachers 
To receive medium and short term curriculum plans and understand fully their role in implementing them successfully in the classroom 
Supervise individual or small groups of pupils for a particular curriculum activity or assessment under the guidance of the class teacher 
Assist the teacher in monitoring pupils’ responses to learning activities and accurately record achievement/progress as directed 

Support for the curriculum 
Assist the teacher in the preparation, development and implementation of the Early Years Foundation Stage curriculum, activities/materials  
To provide support in literacy/numeracy and SEN strategies 
Support the use of ICT in learning activities and develop pupils’ competence and independence in its use 
 
Support to the school 
To support the ethos of a school and contribute to the overall work and aims 
To have a friendly welcoming attitude to both children and parents 
Be aware of and comply with policies and procedures relating to the school with particular attention to, but not limited to, child protection, health, safety and security, confidentiality, and data protection. Report any concerns to an appropriate person 
Ensure all pupils have equal access to opportunities to learn and develop 
Liaise effectively with teachers, parents and other members of staff 
Attend relevant meetings as required 
Participate in training and other learning activities and performance development  
Assist with the supervision of pupils out of lesson times, before and after school and at lunchtimes  
Be prepared to be adaptable, to provide cover within the Pre-School for holidays and sickness, as needed. 

Personal Specification
Full and relevant Early Years Qualification level 2 or above. (essential)
A minimum of 2 years’ experience in an Early Years role (desirable)
12 Hour Paediatric First Aid (desirable)
Evidence of continuous professional development
Personal Qualities 
· Enthusiasm, drive and a love for the job
· Be motivated individual who puts the needs of the children first.  

· Strong team player with a sense of fun

· Clear vision and an innovative approach for learning & teaching 

· A passion for ensuring all aspects of school life demonstrate integrity and respect 

· Strong and clear communication skills. 

· Ability to organise, plan and prioritise time effectively 

· Flexibility, adaptability and creativity 

Other 
Appointment will be subject to enhanced DBS check, qualifications and experience checks and satisfactory references.

 
It is the job holder’s responsibility for promoting and safeguarding the welfare of the young persons for whom s/he is responsible, or with whom s/he comes into contact and to adhere to and ensure compliance with the relevant Education Safeguarding Policy (including Child Protection Procedures) at all times.  If in the course of carrying out the duties of the role, the job holder identifies any instance that a child is suffering or likely to suffer significant harm either at school or at home, s/he must report any concerns to the School’s Designated Safeguarding Lead or to the Headmaster or to the CEO of Alpha Group so that a referral can be made accordingly to Children’s Social Care and/or the Local Authority Designated Officer.


