Castle Hill Community Primary School, Folkestone

Safeguarding Lead
Grade: New Kent Scheme Band 7
25 hours per week (flexible to attend all meetings between 9am and 5pm) – may include school holidays

1. Purpose of job

To co-ordinate and manage the day to day liaison between the school and other agencies involved with vulnerable children, particularly social services and Early Help
To ensure that accurate and up to date records are maintained for all vulnerable children.

To maintain an up to date safeguarding register.

To share responsibility as the designated Safeguarding Lead and to be fully aware of Child Protection issues.

To be the channel of communication between SLT and Social Services for children who are classed as Children in Need or Child Protection.
To keep staff fully informed of any issues that may affect children in their care.
To support the school’s drive to maintain high levels of attendance.
To advocate for vulnerable children at meetings.
To provide nurture / intervention for vulnerable children.

To complete reports / paperwork as required.

2. Dimensions
Budget – none

No. of children – Whole school / Resource Provision / nursery – needs led

3. Principal Accountabilities

· To provide weekly briefing sessions with SLT to discuss individual children and families

· Liaise regularly with Social Services

· To attend all meetings involving children from the school either face to face or virtually - this will include Strategy discussions, CHiN, Child Protection, Core Group, Early Help and CiC Reviews – some of which will be off site
· To sit in on meetings with children and professionals (in line with the school’s policy) 

· Co-ordinate any appropriate intervention to children and families that has been identified during meetings – this may include ongoing referrals
· Be responsible for the communication of child / family issues to be passed to appropriate staff for CP and CHiN children
· To work with the designated Safeguarding Leads and to be trained and qualified to the same standard

· Provide Child Protection reports prior to meetings and when required

· Regular liaison with the families of children known to Social Services to provide relevant information to the school
· Share relevant information with Teachers and staff

· Management of all Child Protection records
· Monitoring the attendance and progress of identified vulnerable children and supporting them in school

· Preparing referrals to the Front Door with the knowledge and consent of the Senior DSL

· Provide reports and updates as required e.g. CHiN, Early Help

· Supporting the Attendance Officer with the writing and monitoring of Attendance Action Plans

· Supporting the Attendance Officer on home visits

· Regular liaison with SENCos, Family Liaison Officers and Learning Mentors

· Attend school safeguarding meetings and take minutes

· Prepare reports and chronologies using the school’s safeguarding system (CPOMs)

· Prepare safeguarding files for transition and arrange transfer of records

4. Necessary experience

Qualifications.

· Good basic education with competency in literacy and numeracy

· Willingness to undertake further training

· Driving licence 
Experience and attainments.

· Previous experience of working with children and families in the public, private or voluntary sector or working in a similar role
· Relevant experience of working with external agencies, particularly Social Services, this should be as recent as possible
Skills and abilities.

· Excellent communication, listening and observational skills

· Ability to handle confidential information and material

· Organisational abilities and accurate record keeping skills

· Good interpersonal skills

· Ability to facilitate groups and multi-agency meetings

· Previous experience with inter-agency working – Health / Social Services etc.

· Ability to summarise and prioritise lots of different information
Knowledge.

· Sound knowledge and understanding of child growth and development

· Knowledge of the parenting needs of children

· Good knowledge of Child Protection issues with clear evidence of training
· Knowledge of special educational needs

5. Scope for Impact

· To enable teachers and Teaching Assistants to focus on the educational needs of the children. 
· To provide appropriate actions for the children in school who are experiencing external pressures in their life and help them to gain full access to their education and maximise their learning potential
· To improve the outcomes for children on the Safeguarding register

6. Job Context

Needs led – dependant on number of children in the school who are known to Early Help and Social Services either at Child Protection or Child in Need level.
The post holder must have good communications skills to be able to inform, persuade, inspire and motivate pupils and provide feedback to other professionals as required.

The post holder should have excellent interpersonal and communicational skills in order to deal effectively with delicate and confidential issues that they will meet in the course of their duties.

The post holder must work within relevant policies, codes of practice and legislation reporting any concerns to relevant persons
7. Organisation (not line management responsibility)

Headteacher

|





AHT – Access and Inclusion
|

Multi Agency Link Officer / DSL
8. Changes Statement

This job description will be regularly reviewed as part of the school’s Performance Management Policy and in line with current requirements.




        

