
     Our Lady of Hartley Catholic Primary School

    Vacancy: Breakfast Club Assistant

     1.25 hours per week, Friday morning 7.30am to 8.45am

     Salary KR3 FTE £23,337.00 Pro Rata to £799.94
     Breakfast Club Assistant- Job Description

1. PURPOSE OF JOB 

To work under the direction of the Breakfast Club Supervisor providing a safe, caring and stimulating environment for children. 

2. PRINCIPAL ACCOUNTABILITIES
   Support the Supervisor in the planning of the daily activities of the 

Breakfast Club to ensure children’s needs are met and when required, supervise the safe escorting of children to ensure their wellbeing at all times  

· Work with other staff to provide a healthy breakfast in order to promote healthy eating and maintain the Breakfast Club to an agreed standard of cleanliness and hygiene, before, during and at the end of each session, to ensure the wellbeing of the children and staff. 

· Advise the School’s Designated Safeguarding Lead of any concerns e.g. regarding children, parents or the safety of equipment, preserving confidentiality as necessary, to ensure the wellbeing of the children.
· Support the Supervisor in ensuring that high standards are maintained in the running of the club, including how the resources are used to ensure the needs of the children are met and support the supervisor in ensuring that all records are maintained ensuring confidentiality of information. 

· With the other staff ensure that children, whilst in the Breakfast Club, have access to appropriate activities to support their physical, emotional, social and intellectual development. 

3. NECESSARY EXPERIENCE 

· Knowledge of Health and Safety procedures in the Breakfast Club  Knowledge of Child Protection procedures in the Breakfast Club  First Aid Certificate or willingness to obtain. 

· Must have a basic understanding of Food Hygiene and undertake Level 2 Food Safety & Hygiene Course
· Knowledge and experience of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality. 


