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TEACHING ASSISTANT 

 

JOB DESCRIPTION 

 

JOB SUMMARY: 

The TA will be deployed within the school by the Headteacher and will work as part of a team 

under the direction and guidance of a class teacher. The TA will work to meet both the physical 

care needs of the pupils and their educational and social development. They report to the class 

teacher for day-to-day supervision and instruction and to the Headteacher who has overall 

responsibility for the school. There is no management responsibility for other members of staff but 

they may be asked to assist the class teacher in the supervision of volunteers or students on work 

placements in the classroom. 

 

PRINCIPAL DUTIES AND RESPONSIBILITIES: 

1. Participates in the implementation of National Curriculum programmes of study and also 

programmes for pupils designed by teaching staff. Duties may include monitoring the progress 

of pupils in areas of education or helping pupils in the basic curricular work such as number, 

reading and writing. 

2. Participate in the toilet training and the attainment of personal hygiene skills by pupils. In some 

instances duties may also involve bathing pupils after sickness or soiling as well as washing and 

drying clothes. Some pupils may require incontinence pads to be changed. 

3. Operate individual feeding programmes and help pupils learn to feed themselves. This may 

include cutting up food, helping pupils to use cutlery and in some instances feeding the pupils. 

4. Assist pupils in their social education. Duties may involve accompanying pupils and the 

teachers on journeys to local shops or use money or public transport etc. Such duties may take 

place outside of normal school hours with the agreement of the TA concerned. 

5. Accompanying teachers on educational journeys or on other off-site activities such as trips to 

places of interest or to take pupils horse riding or swimming. Duties may include being asked to 

drive the school mini-bus or taking part in supervising physical educational activities. TAs will 

assist in the supervision of pupils whilst on the journey. 

6. Help teaching staff in the improvement of pupils' communication skills. This involves helping the 

speech therapist and following programmes set by the therapist for individual pupils. All such 

work will be under the guidance of the teacher. The postholder will be expected to use a 

signing system such as Makaton. Training will be provided to help staff gain the necessary skills. 

7. Under the direction and guidance of the class teacher, to provide physiotherapy for individual 

pupils by following programmes set by visiting professionals, e.g. physiotherapists 

8. To help maintain, and care for equipment and toys used in the classroom. 

9. To supervise pupils before and after school whilst pupils are arriving and departing. Also to 

supervise pupils during breaks and lunchtimes. To help groups of children develop their skills at 

the dinnertable by supervising and eating dinner with them. 

10. TAs will be asked to learn first aid techniques and apply them in caring for pupils in the school. 

This could involve administering drugs or medicine to individual pupils under the direction of the 

class teacher. 

11. TAs may be involved in some direct contact with parents over individual pupils. Normally 

however, such contact is maintained by teaching staff. If contact does occur it may be in 

writing, by telephone or by face to face meetings. The TAs would report any contacts to their 

class teacher or the Head or Deputy Headteacher. 

12. To assist the teacher in displaying children's work in classrooms, corridors, the hall etc. 

 



 

HOURS OF WORK 

The hours of work are as laid down in the contract. Five days will be non-contact days when staff 

training and other activities such as those designed to be supportive of the Appraisal Scheme or 

for the improvement of service delivery will be undertaken. The daily hours are Monday – Thursday 

6.5 Hours and Friday 6 Hours, Start and end times are site specific so please check in advance 

what is required. The lunchtime breaks are not officially counted in the working hours but, by 

agreement, they are at present provided you are on call during the whole period of the lunch 

break.  

 

 

NOTE: This job description describes in general terms the normal duties which the post holder will 

be expected to undertake. However the job description or the duties contained within it may vary 

or be amended from time to time, after consultation, without changing the level of responsibility 

associated with this post or its grade. It will in any case be reviewed during the appraisal process.  


